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Individual Learning programs attract mature students

A new approach to skill training
and academic upgrading, the Individu-
al Learning program. has been intro-
duced in the Retraining and Appren-
ticeship Division at Humber College.

In making the announcement, Dean
T. Norton said: “We are no longer
dealing only in set packages of pro-
grams. We are now developing pro-
grams designed for each student’s
own personal needs.

“The Individual Learning concept
allows each student to select those
courses that meet his particular re-
quirements for training and upgrading,
from a variety of programs.

“if a person wishes to qualify for a
specific job, we’ll sit down with the
individual, analyse his present abilities
and prepare a personal skill and up-
grading program to reach the ability
level expected by employers in the se-
lected industry.

Placement
Report..

Graduate
placement

excellent

A recent study by the College's
Placement Office revealed that gradu-
ates of the June convocation have
found excellent employment oppor-
tunities.

The report showed that 7 out of
every ten students had secured jobs
within two months of graduation. In
addition to the 441 graduates who
found immediate employment, the
study also noted that a further eighty
students indicated that they intended
to pursue advanced studies rather
than seek work this year.

In a time of rather high unemploy-
ment these placement figures present-
ed a very bright future for college
trained young people.

The study was prepared by Humber
College placement directors, Art King
and Ruth Matheson.

“In the counselling session with the
student we may well find that he or
she does not wish to reach the skill
level expected by industry, but rather
has a personal level in mind. Then
we’ll prepare a personal program to
give the student training to that level.

“And if the student can’t come the
usual five days a week, but can only
come three days a week or mornings,
or afternoons or just a few hours,
we’ll set up a personal learning pro-
gram to meet that student’s require-
ments.”

The flexibility of this program is ex-
pected to appeal to housewives, shift
workers, part-time workers and retired
people who have personal commit-
ments during part of the week which
would normally have made enrolment
at their community college impracti-
cal.

For example, a person interested in
training for a position in electronics,
drafting, or bookkeeping but who
lacks a basic high school education,
can take both their skill training
courses and academic upgrading
courses. As each student’s learning
program depends on his or her own
interests and available time — the
type of courses and the length of the
program are entirely up to the individ-
ual student.

Upon successful completion of the
college’s objectives for each skill pro-
gram the student will receive a Hum-
ber College certificate. However, stu-
dents setting their own skill objectives
may complete their program in a
shorter period.

“Individual Learning programs of-
fers us the opportunity to create a
unique program for each student rath-
er than fitting the student to some
pre-arranged program.

“In the past, a student who en-
rolled in one program was unable to
take subjects in other programs. The
Individual Learning program allows a
student to take any course from any
program in order to reach the career
that he seeks.

“If a person doesn’t have the stated
admission requirements then we will
create a program combining both the
skill training and the academic up-
grading at the same time.

“In addition, tuition fees normally
paid at the start of a program can
now be paid in installments. We are
prepared to work out anything to
meet the convenience of the student,”
concluded Mr. Norton.

At present the Individual Learning
concept applies to the academic up-
gradirg), commercial and a few techni-
cal programs. In the near future it is
planned that all programs will be inte-
grated into this concept.

Graduates from the College’'s ap-
plied and liberal arts division fared
best, occasioning mild surprise from
some College officials who regarded
the division as a lower-employment
area than others like business or tech-
nology. Of the division’s 212 gradu-
ates, 173, or 82%, were able to find
work by mid-summer.

Particularly satisfying to College of-
ficials was placement of 16 of 18 stu-
dents from the first graduating class
of the registered nursing program, the
only one of its kind in the province’s
community college system.

Salaries for successful applicants
generally averaged in the $5500 -
$6500 salary range, with some stu-
dents earning as high as $8500 a
year, the study revealed.

Furniture design students
win national awards

"Humber College won four of the
ten student design awards at this
year’'s National Interiors Design Show
at Exhibition Park, including the top
prize which went to John Werlich, a
student in the College’s furniture and
accessories design program.

Mr. Werlich won $200 for his free-
standing modular case piece, a sys-
tem of tables, shelves, and drawer
units than can be arranged and rear-
ranged to suit the purchaser.

The three other Humber students
who entered pieces in the show were
also cited. Receiving honourable men-
tions were Jim Best, for his modular
table system:; Julie Boiselle, for her
modular plastic lamp; and Cynthia
Rantoul, for her residential display
case.

There were a total of 37 entries
from various colleges and art schools
in the competition, the first of what
show organizers say will be an annual
event at the prestigious National Inte-
riors Design Show.

A jury of professional designers, ar-
chitects, and manufacturers judged
the entries, and awards were present-
ed to the winners at an industry din-
ner by Allen Grossman, Minister of
Trade and Development, the provincial

.government department which spon-

sors the competition.

The four Humber students are in
their second year of the furniture and
accessories program and will graduate
this year.

Upgrading
courses at

Persons interested in upgrading
their present educational standard in
preparation for enrolment in college
courses or to achieve required levels
of academic ability to qualify for a job
should consider taking the college
preparatory program at the Keelesdale
campus.

Through the upgrading program stu-
dents can complete their high school
program and be qualified to enter any
of the College’s programs requiring a
Grade 12 equivalent. The program is
offered in 16 week parts, so that at
the end of each part you will have
completed the equivalent of one year
of high school.

Another program that has attracted
a lot of students this year is the Eng-
lish as a second language course. This
24 week program teaches the student
to hear, understand and speak Eng-
lish.

The Keelesdale campus also offers
a variety of other skill programs which
require only a Grade 8 or 10 educa-
tional background. If you would be in-
terested in an opportunity to develop
your skills and to further your educa-
tion, call 259-5411 and the staff will
be pleased to assist you. You may
also call 763-4571 or drop in and
visit the Keelesdale campus.
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Memo from the President

"courses for community needs”’

Let me take this opportunity to ex-
tend a welcome to the thousands of
new students and residents that have
become part of the Humber College
community.

With some 90 full-time career pro-
grams and more than 500 special
part-time course, we expect to serve
as a community educational centre for
more than 20,000 persons in the
coming year.

More important than size or num-
bers is that we have developed new
educational opportunities, many of
them unique in Canada, which are
providing people of all ages with new
prospects for their future careers.

Because the courses are designed
to be of direct and real benefit to the
students, there is a tremendous feel-
ing of involvement and achievement,
coupled with a sense of enthusiasm
that transmits itself from student to
instructor, and from instructor to stu-

dent.

The evening courses listed in this
tabloid have been carefully prepared
to meet community needs. We are al-
ways reviewing our educational curric-
ulum and welcome involvement from
every individual or group in our com-
munity.

We have an open, flexible and
modern college with exciting new
courses for persons of all interests
and abilities. Whether you wish to up-
grade basic skills or academic qualifi-
cations, take a self-improvement
course or just involve yourself in lei-
sure and recreational activities, | am
sure you will find something that in-
terests you.

| hope that you will join us and as-
sure you of a warm welcome.

Gordon Wragg, President

Those of us concerned with our
Continuing and Community Education
programs at Humber College hope
that you will find something of inter-
est and stimulation among the follow-
ing course descriptions. Not only is
there a chance to learn how to do
something you need or like better
than before, but there are a number
of general interest programs that we
hope will let you reach out and try
something new.

A number of new features including
an expanded music education pro-
gram, outdoor education activities,
and creative arts programs we feel
will be particularly interesting have
been added to our program.

We have tried to anticipate your
needs in preparing our program pre-
sentation. However, we know there
must be some gaps. If you, your

Ken MacKeracher, Dean
Continuing Education Division

friends, your neighbours, or a group to
which you belong would like to see a
particular program offered at Humber,
please let us know. Write our Con-
tinuing Education Office, Box 1900,
Rexdale, Ontario, or call 677-6810,
extension 324. See pages 15-28

"First come - First served’
admissions policy of Registrar

““We deal with all applications on a
first-come, first-served basis,” said
Mr. H. P. Edmunds, Registrar, in out-
lining the admissions policy of the
College. “‘and we urge all students to
apply as soon after the 1st of Febru-
ary as is possible.

The policy of the Admissions Board
is that all student applications to the
college are placed in date order and
that acceptances are given on the
first-come, first-served basis.

Advisors assigned

“Our basic approach,” continued
Mr. Edmunds, “is to allow each stu-
dent to enrol in the program selected
and whenever necessary to assign a
faculty advisor to ensure that the stu-
dent has all the information about the
various programs in order to make a
sound decision.

“Quite often, for a variety of rea-
sons we may wish to interivew a stu-
dent who has applied for a certain
program. At that time a staff person
will discuss the details of the program
outlining course requirements, career
opportunities, financial costs and re-
turns etc., — in other words a com-

plete picture of the program and the
abilities of the student and then a de-
cision will be made on the applica-
tion.”

Counselling

Mr. Edmunds noted that although a
student may be turned down for a
certain program, the admissions staff
will provide counselling as to the best
possible alternative program at the
same level or will outline alternative
methods of entering the program.

For instance, a student may require
some academic upgrading before en-
tering the college program he had se-
lected. This can be achieved through
a number of ways at the College. The
individual may take short-term sum-
mer upgrading courses during the day
or evening, or for persons requiring
several years of high school training,
they may take the college preparatory
program at the Queensway campus.

Prospective students should contact
their high school guidance teacher for
details about. Humber College and
should arrange through him to visit
the College for special counselling in
any of the programs.

"Humbersphere’ Open

House set for 2 days
March 16th and 19th

Humber College will be holding a
special 2 day Open House in March,
1972. The 1st day will be at the Kee-
lesdale and Queensway campuses,
and the second day of Open House at
the North campus.

Your community college will throw
open its doors to the public at the
Queensway campus, 829 The
Queensway, and at the Keelesdale
campus, 88 Industry St., in the Bor-
ough of York, on Thursday, March 16,
from 1-9 p.m. On the following Sun-
day, March 19, the North campus in
Rexdale, the largest of the Humber
campuses, will host Etobicoke and

Metro visitors between 1 - 5 p.m.

Last March, the College’s single
Open House at the North campus
was attended by more than 7000
people.

College President Gordon Wragg
said that this time community resi-
dents will be able to visit the College
as close to their homes as possible.

‘“We want to ensure that all resi-
dents of Etobicoke and York have a
chance to see what Humber is doing
without having to make the drive out
to the Rexdale campus,” he said.

““This particularly applies to Lake-
shore residents who will be able to
visit the Queensway campus in their
area, and York residents, who can
drop in on their Keelesdale campus.”

“The reason for the extra Open
House on Thursday is that many busi-
ness people interested in the courses
offered at Keelesdale and the Queens-
way, have expressed a preference that
the Open Houses be held on a week-
day rather than a weekend.”

Queensway houses most of the
College’s retraining and apprenticeship
programs. Keelesdale offers secretari-
al, up-grading, and several business
programs.

Lakeshore and York residents will
still be able to visit the North campus’
Open House on Sunday, Wragg stat-
ed. “We’'ll make free bus service avail-
able for those wishing to come up
and visit,” he said. Displays exhibits
and presentations from all eight
teaching divisions will be represented
at each campus location.

Theme of the 1972 Open House
will be “Humbersphere,” Robert No-
ble, Dean of the College’s Training in
Business and Industry Division, and
Open House co-ordinator, said.

""We want to show the public ex-
actly what our sphere of operations in
the two boroughs encompasses.” he
explained. “Some people aren’t aware
that we have six community locations
in the Boroughs of York and Etobi-
coke.”

Mr. Noble predicted that the 1972
Fifth Annual Open House would be
“even better” than the one last March
27, which drew three times the ex-
pected number of visitors and which
was widely praised.

Exhibits at the Open House includ-
ed health-food and other culinary ex-
hibits, Jamaican-style steel bands, a
recreation leadership “‘freak-out,” col-
lege television interviews, a simulated
rocket flight, and hair-styling and car-
pet-laying exhibitions.

A committee of Humber staff and
students started meeting two months
ago to begin planning the 1972 Open
House.

"It takes an incredible amount of
advance planning to put together an
effort of this size,” Mr. Noble added.

““But its more than worth it in
terms of informing the community of
what we're doing — particularly peo-
ple from business and industry who
hire our graduates and high school
students who are interested in attend-
ing the College in the future.”



Students planning their college car-
eers can look to Humber College for a
wide variety of brand new post-sec-
ondary programs starting September
1972.

These new programs have been de-
veloped in co-operation with business,
industry, education and government
representatives and offer students rel-
evant career opportunities for the fu-
ture.

The course content in the other
post-secondary programs of the col-
lege is also “new” in that advisory
committees to the college participate
in up-dating the curriculum on a con-
tinuing basis.

Each of the programs being offered
for the first time in September 1972
provide students with unique and
challenging opportunities not available
at all community colleges in Ontario.

In addition to the new programs,
the college has reorganized many of
its existing programs in the 5 post-
secondary divisions — Applied and
Liberal Arts, Business, Creative and
Communication Arts, Health Sciences
and Technology.

Also, on October 31st, 1971, the
Technology Division moved its head-
quarters from the South Campus to
the North Campus and took up resi-
dence in the brand new Technology
Centre.

Enrolment at the college passed ini-
tial expectations and Humber College
now has some 3250 post-secondary
students — the largest enrolment of
the Metro Community Colleges.

Students in the post-secondary pro-
grams, Retraining and Apprenticeship
Division programs, evening and part-
time studies, take classes at any one
of 5 teaching campuses in the com-
munity. Our Training in Business and
Industry and the unique Storefront
Humber ““campuses’ provide further
involvement with Etobicoke and York
community residents.

For further information on these
new programs, call, write or visit,
Information Services, Office of the
Registrar, Humber College of Ap-
plied Arts and Technology, Box
1900, Rexdale, Ontario, at the
North Campus on Highway No. 27,
just north of Rexdale Boulevard.
Telephone 677-6810, extensions
302, 303, 304, 305 or 306.

The following outlines present a
brief summary of the new pro-
grams.

The three year Community Studies
program has been developed in re-
sponse to the need for trained person-
nel by municipal, community and so-
cial service agencies.

Your studies will cover municipal
administrative structure, social re-
search techniques and problems of
human relations within the communi-
ty. In addition, you will become thor-
oughly familiar with social agencies’
techniques for studies of community
services, family life problems, immi-
grant adjustment, health and educa-
tion administration.

Graduates from this program will
find career opportunities in municipal
administration, social and community
agencies.

The new three year Child Care Worker
program offers students a unique op-
portunity to train for a career in the
treatment of disgurbed children.

Humber is the first community col-
lege to offer a two year program with
a third year of internship at a recog-
nized treatment centre for disturbed
children. Students will study human
growth and development, psychology,
sociology, sensitivity and self-aware-
ness training, child therapy, communi-
ty resources and group dynamics.

Graduates from this program will
find many challenging and rewarding
careers in treatment centres, social
agencies, Childrens’ Aid Societies and
hospitals. Programs for the emotional-
ly handicapped are expanding in the
fields of health, education and recrea-
tion, and graduates can look forward
to rewarding careers.

FOUR NEW TECHNOLOGY
PROGRAMS

Among the brand new programs
being offered this September will be
four new career opportunities in the
Technology Division.

The problems of unsafe equipment
and environment face both manage-
ment and workers every day in indus-
try. The Industrial Safety Technologist
program will train students to under-
stand and detect these potentially un-
safe situations, to develop training
programs for the teaching of safety
philosophy and the techniques for
corrective action on a wide variety of
industrial applications.

An essential part of the program
will include studies on safety audits
and technical assessments of plant
operations. In particular, machine
safety, noise analysis, ventilation, vi-

sion and lighting, safety legislation,
safety economics, industrial psycholo-
gy and related areas will be studied.

Once environmental and pollution
problems have been identified, indus-
tries will need skilled personnel to in-
troduce and apply equipment to solve
these problems.

The two year Refrigeration and Air
Conditioning (Sales) Technician pro-
gram will educate students in the siz-
ing and application of Environmental
Pollution Control Equipment.

This program will cover the needs
and problems of various industries
and analyze control systems which
are presently being used. Purchasing
procedures, budget control, costing
techniques and customer relations will
form an integral part of the curricu-
lum.

Another area requiring skilled Tech-
nicians is in the production control
process between design planning and
the finished product. This will be the
focus of studies for students in the
three year Manufacturing Engineering
Technician program.

Studies will include industrial
chemistry, graphical communications,
mathematics, manufacturing process-
es, materials, metallurgy and industrial
structures and organization.

Students will also develop a com-
plete understanding of labour law and
labour relations techniques: be intro-
duced to computer programming for
application in the manufacturing pro-
cess and be exposed to courses in
psychology, social sciences and the
humanities.

For the first time in Canada stu-
dents may train for a career in Medi-
cal Equipment Maintenance through
Humber College. This two year pro-
gram will train students to service,
maintain and repair a wide variety of
electrical, electromechanical and elec-
tronic equipment used in hospitals.

Offered a co-operative education
(‘earn-while-you-learn’) basis, students
will alternate college and work se-
mesters for a total of four in-college
semesters and three work semesters
with a sponsoring hospital or manu-
facturer.

Students will study electrical draft-
ing and schematic writing, electrical
component systems, photographic

processing and detailed analysis of
electronic and electromechanical
equipment systems.

The new Health Sciences Division,
brings together two existing programs
and one special new program.

In addition to the Registered Nurs-
ing and Funeral Services programs,
the Health Sciences Division has in-
troduced a new one year Pharmacy
Assistant program.

The new Pharmacy Assistant pro-
gram, developed in cooperation with
the Ontario College of Pharmacy, is
expected to have an enrolment of 25
students in September.

Students will take courses specially
oriented to pharmacy, including dis-
pensing methods, inventory control
and record keeping, bulk compound-
ing and prepackaging, pharmaceutical
law, physics, chemistry and biological
sciences.

Job opportunities for graduates in
Pharmacies and Hospitals are consid-
ered excellent.

This 2-year program, involving 4 in-
College semesters and 3 work peri-
ods, will prepare students for mana-
gerial positions in the Florist industry.

Students will study traditional and
contemporary floral design, account-
ing, cost control, retail marketing
techniques, personnel and public rela-
tions, advertising, salesmanship and
business management.

A special two-semester certificate
program for persons interested in the
challenging and rewarding career. of
fashion modeling. Studies will include
movements for photography, make-up
techniques, carriage and poise.

Every computer installation requires
knowledgeable operators trained in
the basic skills of computer operation.
Your 2 semesters of studies will in-
clude fundamentals of electronic data
processing, business and computer
mathematics, programming tech-
niques, systems and procedures, and
elements of accounting.

Libra

Located on the second floor of the
Phase Two building at the North cam-
pus the Library features a collection of
books to supplement the regular course
textbooks, general reading material of
related interests, and an excellent fic-
tion section of general reading.

As well the Library has a wide selec-
tion of recent magazines and periodi-
cals. As with each of the other campus-
es this Library is operated on an inter-
campus loan service and students from
any campus may borrow books and
make use of the Library facilities.

Students make excellent use of the
resource materials in the Library and
take the opportunity to do some study-
ing during a between classes break.
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If you are seeking a college educa-
tion, now is the time to begin.

Starting January 10th, 1972, Hum-
ber College is offering full time career
oriented programs covering a wide
range of general arts and business
studies.

The advantages of the January
10th starting date are many — and
perhaps the most interesting is that
you can complete your entire first
year of college studies by August
190725

Also, many of the Business Division
programs are available on the co-op-
erative education ‘“‘earn while you
learn” basis, which allows you to al-
ternate four month study semesters at
the college with four month work se-
mesters on full salary at the office of
a participating company. The flexible
business programs allow each student
an opportunity to develop an individu-
al career program designed to meet
specific personal goals as well as the
management needs of the participat-
ing companies.

You should have completed your
Ontario Grade 12 Diploma prior to
January 10th, 1972 or you may apply
as a mature student if you are over

“A great opportunity for a student
to ‘discover’ a career is provided by
the Co-op education programs,” says
Eric Mundinger, Dean of the Business
Division. “And of course the full-time
salary paid to students during their
work semesters is very handy.”

“Another advantage,” Mr. Mundin-
ger added, “is that the Co-op program
gives the student a foothold for future
employment with the company when
he or she graduates.”

. R
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19 years of age and have been work-
ing for about one year.

The following programs will begin
on January 10th, 1972 and you are
urged to apply as soon as possible.

Business Division

Computer Programming

General Business

Marketing

General Insurance

Life Insurance

Merchandising Management

Retail Supermarket
Management

Wholesale and Distribution
Management

Retail Service Station
Management

Applied and Liberal Arts Division
General Arts and Science

For further information, call, write
or visit Information Services, Office
of the Registrar, Humber .College of
Applied Arts and Technology, Box
1900, Rexdale, Ontario, at the
North Campus on Highway No. 27,
just north of Rexdale Boulevard.
Telephone 677-6810, extensions
302, 303, 304, 305 or 306.

Employers, expressing satisfaction
with the Co-operative Programs, say
they gain by hiring graduates who
have already received partial training
in their companies. “The graduating
student is not an unknown quantity,”
they point out.

Some students in the Co-operative
Programs are sent directly to Humber
by the participating companies. Others
are placed with firms by the College.

There are some 90 participating
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Students enroling for the, Computer Programming studies can complete their
52 week program by December and begin rewarding careers.

Business Division offers flexible career programs

companies representing a Ccross-sec-
tion of major industrial and commer-
cial firms across the country.

The Business Division encourages
practical on-the-job training coupled
with academic study in alternating se-
mesters. Besides the Co-operative
Program, it makes available a full pro-
gram of summer credit courses to
students who wish to work in the
winter, rather than in the summer

when the job market may be more re-
stricted.

Flexibility 1s the by-word in the
Business Division and students will
find that they are able to select and
develop their academic and work se-
mesters to suit their personal goals.

Should a student want to develop
an individual program outside that of
one of those already established he or
she is quite able to do so.

Campus life broadened by Student Services

Outside of classes what has Hum-
ber got to offer?

The Student Services department has
long since recongnized that not all the
learning in a school is done in the class-
room. In fact, it is well accepted that
learning situations can exist in a variety
of settings.

Through the Student Services, Hum-
ber’s students can get involved in an-
thing from karate and judo to car rally-
ing, student government and career and
academic couselling.

For instance, with more than ninety
career programs being offered at the
College it is easy to appreciate the many
kinds of career planning questions that
face students all the time.

In the Student Services department
students are welcome to visit and make
use of the career planning library. This
special library outlines for students the
various careers, companies and agencies
which are potential employers in the fu-
ture.

Career Planning

The Director of Career Planning and
Placement and his staff are always
ready to assist students in making the
right choice of career, employer and job
selection.

The students are also able to select
from on-campus interviewers, those
companies which they would like to pur-
sue for a position. With a well detailed
background about the company and its
policies our students can approach a po-
tential employer will full confidence that
he knows what's in the future.
Counselling

But Student Services doesn’t just look
after the Students career needs. In addi-
tion, the Student Services staff offer as-
sistance in counselling to both prospec-
tive and present students.

Students may talk freely in complete

confidence about such matters as
choices and decisions regarding aca-
demic programs personal plans for the
future, financial or social problems or
other personal matters.

Students are encouraged to make use
of the counselling services which are
available at each of the four campuses.

Interviews for special times, evenings
or weekdays, can be arranged, by calling
the counselling secretary at 677-6810,
extension 211
Athletics

As well the Student Services depart-
ment operates an extensive athletics
program to help develop a positive atti-
tude towards participation in athletics.
This involvement helps to satisfy two
personally intrinsic needs of the student;
anmely, physical activity and creative
development. Programs are planned by
the Athdetic Director in consultation with
the student Athletic Executive compris-
ing male and female representatives
from each year of each of the College’s
teaching divisions.

‘Health Services

The College also provides a program
of health services to help advise staff
and students in all matters oncerning
health. Emergency care for illness or in-
jury, referrals for more complex prob-
lems and counselling services for mat-
ters involving health are provided.

Health teaching and preventative ac-
tion to maintain. health is stressed.
Health literature is available and a close
liaison is maintained with community
health and social agencies.

Through these services the College at-
tempts to provide each student with the
individual attention about his interests
and concerns that he feels he needs and
thereby assists each student in fully de-
veloping as a whole citizen of the com-
munity.

..............
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The student operated campus radio station broadcasts daily with music, news

"and special events.



HUMBER COLLEGE OF APPLIED ARTS AND TECHNOLOGY

POST SECONDARY PROGRAMS AND ADMISSION REQUIREMENTS

1972 - 1973
QUALIFICATIONS PREREQUISITES
Applied and Liberal Arts Division Programs
__________ . i————-) General Arts and Science 6 Semesters
i GRADE 12 : :————» General t‘\rts and. Science — Human Relations 6 Semesters_
| 5-yr. 60% L_____»,-—---» Community Studies 6 Semesters
: 4-yr. 70% : }--——-» Fashion Careers 6 Semesters
L(_4 core subjects)j :————-» Food and Nutrition 3 6 Semesters
_-"_* ----- le———.p |Travel and Tourism 6 Semesters
———3 |Horsemanship 4 Semesters 6,7,8
MATURE STUDENT - Fas'hion Careers — Modeling 2 .Semestelrs 8
L | Child Care Worker 4 Semesters plus 1 year internship 7, 8
| L |Early Childhood Education 4 Semesters 7, 8
l - | General Arts and Science 4 Semesters
] ——» | Landscape Technology 6 Semesters 6
Aptitude ———> L |Landscape Technician 4 Semesters 6
Test
—— | Law Enforcement 4 Semesters 8
l L | Recreation Leadership 4 Semesters 6, 8
L____» [Social Services Assistant 4 Semesters 6, 8
Humber College . |Special Care Counsellor 4 Semesters 7, 8
Retraining & L |Retail Floriculture 4 Semesters
Apprenticeship —
Upgrading
Programs
———— | Business Administration 6 Semesters
) —— | Accountancy 4 Semesters
- |Data Processing 4 Semesters 2
- | General Business 4 Semesters
—— | General Insurance 4 Semesters
GRADE 12 ——- | Hotel and Restaurant Administration 4 Semesters 7
at 50% e —- . |Life Insurance 4 Semesters
——— |Marketing 4 Semesters
— |Merchandising Management 4 Semesters
—— |Retail Service Station Management 4 Semesters|
——— |Retail Supermarket Management 4 Semesters'l
L |Wholesale and Distribution Administration 4 Semesters
——» |Computer Programming 3 Semesters 2
L |Computer Operator 2 Semesters
L |General Secretary 2 Semesters
L |Medical Secretary 4 Semesters 3
——» |Legal Secretary 4 Semesters 4
L |Executive Secretary 4 Semesters 4

Most of the Business Division programs are offered on a flexible semester basis. A student
may pursue studies on a regular September to May basis; on a Co-operative (alternating
work and study) basis; or any other combination of semesters. To qualify for graduation
from a specific program the student is required to complete certain compulsory program
and optional electives and must complete the required number of credits.

Persons interested in Co-operative programs are encouraged to have interviews with the Co-
operative Coordinator of the Business Division.

Admission Procedures for Post Secondary Programs

1. Application Forms can be obtained from:
Office of the Registrar

Humber College of Applied Artsand Technology
P.O. Box 1900

REXDALE, Ontario

Note: Applicants for the Nursing Diploma Program
must use the General Application for Ad-
mission to Diploma Schools of Nursing in
Ontario.

2. You as applicant should complete Part “A”
of the Application Form and forward it to the
Guidance Office in your school. The Guidance
Office will complete Part ““B” of the Appli-
cation Form, and return the completed form
to

Office of the Registrar

Humber College of Applied Arts and Technology
P.O. Box 1900

REXDALE, Ontario

. Application will be accepted from students who
have completed the first semester of a two

Call Information Services, Office of the Registrar

4.

semester system, or who have completed the
first semester in a three semester system.

Applications will be processed on a first come,

first serve basis. Applicationsfor the fall semester

1972 will not be processed until after 1 Feb-
ruary, 1972. As soon as possible after the 1 Feb-
ruary, 1972, you will be advised of action taken
on your application. All applications received
prior to 1 February, 1972 will be acknowledged
as received. Applicants for the Nursing Diploma
Program will receive a decision on their appli-
cation on May 15th, 1972.

. If your application is approved for admission you

will receive an Approval Letter and Instructional
Information from the Office of the Registrar.

You then must sign the Confirmation from and
return it to the Office of the Registrar. Thismust
be accompanied by your $35.00 non-refundable
confirmation fee. |If the form and confirmation
fee are not received within the stated period on
the form, we will consider that this signifies you

677—6810 Extensions 302 to 306

no longerdesire to register with Humber College,
and your position can be made available to
another student.

. When your signed Confirmation Form and

Confirmation Fee have been received you will
be forwarded

Permission to Register Form

Medical History Form

Pertinent Data Relevant to your Program

Your Permission to Register Form will give you
all the details concerning registration, etc. You
must complete your Medical History Form and
return it to the College Medical Service as
soon as possible.

. Tuition fees are payable on a semester basis and

and in advance. The total per semester fee is
$92.50, with $75.00 being the Tuition Fee
and $17.50 the Student Activity Fee.

. After the first 7 days of the semester, no refund

fees will be allowed.
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HUMBER COLLEGE OF APPLIED ARTS AND TECHNOLOGY

POST SECONDARY PROGRAMS AND ADMISSION REQUIREMENTS

1972 - 1973
QUALIFICATIONS PREREQUISITES
GZ{AE)OE%Q Creative and Communication Arts Division Programs
S A Journalism 6 Semesters
{-..---» Communication Arts 6 Semesters
-+——-» |Public Relations 6 Semesters
: —— | Advertising and Graphic Design 4 Semesters 5 8
: = Creative_(_:_iggmatography 4 Semesters 5 8
I ——— |Creative Photography 4 Semesters 5 8
| —— |Interior Design “A” 4 Semesters 5 8
i 3 |Interior Design “B” B 4 Semesters 5 8
E GRADE 32 i i ———= |Painting 4 Semesters 5, 8.
! ‘2:5: (7584: E’“": Health Sciences Division Programs
L(ll(io_re SEEJEQEM : —— | Nursing 4 Semesters 728
L : e Funeral Service Education 2 Semesters
{ ———= | Pharmacy Assistant 2 Semesters
1
i Technology Division Programs
: Technology Programs
:—--———b Chemical Technology 6 Semesters 1
}-————-» Chemical Technology — Industrial 6 Semesters 1
:—--——-» Civil Technology % 6 Semesters 1
M-t ———» |Electromechanical Technology 6 Semesters 1
:—————b Electronics Technology 6 Semesters 1
}-————-b Industrial Management Technology 6 Semesters 1
}— - ———» |Industrial Safety Technology 6 Semesters 1
l l—4 === | Survey Technology 6 Semesters 1
MATURE STUDENT Techmcnan Pro'g'rams '
——3 | Architectural Technician — Design 4 Semesters 1
——— | Civil Technician 4 Semesters 1
l ——= | Electrical Control Technician 4 Semesters 1
i ——» | Electronics Technician 4 Semesters 1
A%!'tutde ———— | Instructional Materials Centre Technician 4 Semesters 1, 8
e.s ——— | Laboratory Technician 4 Semesters 1
l ——= | Manufacturing Engineering Technician 4 Semesters 1
——— | Manufacturing Engineering Technician 6 Semesters 1
Humber College - |Mechanical Technician — Design 4 Semesters| 1
Retrain.ing & L | Medical Equipment Maintenance Technician 4 Semesters| 1
Apprent|c_esh|p —= | Quality Control Technician 4 Semesters 1 /
%?gé?gmsg ———= | Refrigeration and Air Conditioning Technician 4 Semesters 1
——3 | Survey Technician 4 Semesters 1
——— | Tool and Die Technician 4 Semesters 1

Some of these programs are offered on the Co-operative Education (earn & learn) basis. For
details contact the Technology Co-operative Education Coordinator.

Admission Requirements

Applicants for all programs must have a Grade 12 Ontario Secondary School Graduation Diploma with English,
or the equivalent certificate from another Province or Country, or qualify as a Mature Student. An applicant
applies as a Mature Student if he has reached 19 years of age, has been out of school for 12 consecutive
months or more, and has not obtained the Secondary School Graduation Diploma. The Mature Student
applicant must undertake Mature Student Tests and be successful in such Tests. In addition the following
qualifications are required for the programs indicated by the number. All percentages are calculated as an
average of four pertinent secondary school subjects.

=

Art Portfolio

Additional Fees are required for this program.
Compulsory Medical

Personal Interview

Math and Science subjects required

2. Programmers Aptitude Test

3. The student will enter 3rd Semester on probation.
It is expected that the student will be able to type
at 40 w.p.m.

4. The student will enter 3rd Semester on probation.

It is expected that the student will be able to type

at 40 w.p.m. and take shorthand at 80 w.p.m.

e I CeACL

For information on
Retraining and Apprenticeship Division Programs
see panel overleaf

Call Information Services, Office of the Registrar
677—6810 Extensions 302 to 306
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Training in Business and Industry

Management Development Department — Evening Courses

A message from
the Dean

Successful and Expanding!

The Objective?

Methods of Instruction?

Once again we are happy to an-
nounce a further expansion of our of-
ferings by the Management Develop-
ment Department.

In response to suggestions and re-
quests from many quarters we have
added three brand new courses to our
WINTER 1972 PROGRAM which be-
gins the week of January 17, 1972.

The new courses?:

SALES MANAGEMENT
JOB ENRICHMENT —
ADMINISTRATION
JOB ENRICHMENT —
PRODUCTION

Sales Management becomes part of
our Marketing Group of courses and
the Job Enrichment courses- fit nicely
into our Human Resources Group.

Because these three new courses
were developed to meet expressed
needs, we believe that they will prove
to be MOST POPULAR. Details of
these courses are given in the Course
Description Section and the dates
they will be conducted are shown in
the Course Schedule.

The objective of our Management
Development Program is to assist
managers and supervisors and others
interested in advancement, develop
their management skills and thereby
operate their business and/or depart-
ments in a more efficient and prof-
itable manner.

Need Responsive?

No dull, dry, sleep-inducing lectures
at Humber! Our instructors are course
leaders who really LEAD & STIMU-
LATE. We use the seminar and case-
study methods of instruction and stu-
dents really PARTICIPATE. Moreover,
our learning process is such that in
many cases participants can “learn to-
day and put into practice tomorrow.”

Our program certainly is! Having
researched the field, we believe that
our SPECIALLY DEVELOPED COURS-
ES are truly need-responsive because
they have been designed to meet the
expressed needs of the business men
and women in the communities which
we serve.

Who Should Attend?

Owner/managers, top, senior, mid-
dle and junior management personnel,
first-line supervisors and others aspir-
ing to such positions in business, in-
dustry, associations, institutions and
government.

Certificate Courses

We offer a 6 course “Certificate in
Management Studies” and a 4

course “‘Certificate in Supervisory
Studies.” Details of these are on
page 9.

A Single Course — A Complete Pro-
gram

The choice is yours. And, whether
you wish to take just one course, two
courses or a complete program, you
have a wide range from which to
choose. Take a tip from one who ob-
tained most of his post-secondary ed-
ucation on a part-time basis!

The important thing is this:

Do make a choice — you’ll never re-

R.H. Noble,
Dean,

Training in Business and
Industry Division

Like all of the courses in the ; gret it!
EVENING PROGRAM of our Manage- Instructional Staff?
ment Development Department, these We employ carefully selected, prac-
three new courses are available to tical businessmen/women educators
firms, associations, etc., during the  who are in touch with and understand
DAYTIME. Just call 236-1291 for de-  the problems facing today’'s managers
tails. and supervisors.
Course Schedule Commencing January 1
COURSE COURSE NAME CAMPUS BEGINS ENDS LENGTH DAY TIME FEE
NO. IN WEEKS
MARKETING COURSES
1002 Advanced Selling Techniques Keelesdale 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
1003 CMS Planning Profitable Advertising North 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
1031 CMS  Marketing For The Hospitality Industry North 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
1033 CMS  Marketing for Wholesalers And Queensway 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
Distributors
1034 CMS  Marketing Products and Services Queensway 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
1042 CMS Psychology of Professional Selling Keelesdale 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
1043 CMS  Retail Store Management South 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
1044 CMS  Retail Selling Keelesdale 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
1045 CMS  Sales Management Keelesdale 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
1046 Service Station Management Queensway 18 Jan. 21 Mar. 10 Tuesday 7:30-10 p.-m. $20
FINANCIAL COURSES (B)
1004 CMS Basic Financial Controls North 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
1005 CMS Understanding Business Law Keelesdale 20 Jan. 23 Mar. 10 Thursday 7-9 p.m. $30
1007 CMS Understanding Cost Accounting South 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
1008 CMS  Credit and Collections South 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
1018 CMS  Computer Concepts for Management North 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
1020 CMS  Finance and Taxation North 20 Jan. 23 Mar. 10 Thursday 7-9 p.m. $30
1039 CMS  Planning For Profits North 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
(Management Accounting)
Keelesdale 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
1047 CMS  Starting and Operating a Business Queensway 20 Jan. 23 Mar. 10 Thursday 7-9 p.m. $30
Keelesdale 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
HUMAN RESOURSES COURSES (B)
1001 Advanced Supervision Keelesdale 20 Jan. 9 Mar. 10 Thursday 7-10 p.m. $30
EFFECTIVE SUPERVISION SERIES
1011 CMS  Administration North 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
Keelsdale 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
1012 CMS Communications North 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
Keelesdale 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
Queertsway” 7 J4T. 26 Nar. QG Mfonday 7-§ p.m. EX{0)

|
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Course Schedule

commencing January 1972

offered by the Ontario College of
Applied Arts and Technology. To
qualify, participants MUST SUCCES-
SFULLY COMPLETE ONE ‘C.M.S.’
course in EACH of the following cat-
egories: MARKETING — FINAN-
CIAL RESOURCES — HUMAN RE-
SOURCES, ie. A — PLUS TWO
other courses, ‘C.M.S.” or other-
wise, taken from any of the above
four categories. That is 6 courses in
ALL. Many combinations are possi-
ble. Here are 3 EXAMPLES:

Individual Course Certificates are
awarded upon the successful com-
pletion of each course. Following
successful completion of 6 courses
participants are awarded a
‘CERTIFICATE IN MANAGEMENT
STUDIES'.

EXAMPLE A"

4 COURSES — 1 FROM EACH

CA'PEGORY
.  MARKETING

- 1l32mCM S. Marketing For

Manufacturers
FINANCIAL RESOURCES
1089 C.M.S. Planning For
Profits
"HUMAN RESOURCES
1012 C.M.S. Effective Super-
~ vision — Human
Relations
MATERIAL RESOURCES

1061 CM. S. Work Simplification

2 COURSES FROM ANY CATEGO-

‘RY-

1*:: o

EXAMPLE * ‘B

~ agement
FINANCIAL RESOURCES
1008 C.M.S. Credit & Collections
HUMAN RESOURCES
1012 CM.S. Effective Supervision
. o Coﬁimun’icﬁtnons
MATERIAL RESOURCES
2 COURS£S FROM ANY CATE
RY

. 1020CMS Fin

1042 CMS sF’sa

COURSE COURSE NAME CAMPUS BEGINS ENDS LENGTH DAY TIME FEE
NO. IN WEEKS
1013 CMS  Construction South 20 Jan. 23 Mar. 10 Thursday 7-9 p.m. $30
1014 CMS Human Relations North 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
Keelesdale 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
Queensway 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
1016 CMS  Production Keelesdale 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
Queensway 19 Jan.: 22 Mar. 10 Wednesday 7-9 p.m. $30
South 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
1026 CMS Labour Relations Construction Queensway 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
1027 CMS  Labour Relations Production Keelesdale 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
1038 CMS  Personnel Management North 20 Jan. 23 Mar. 10 Thursday 7-9 p.m. $30
1040 Preparation For Supervision North 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $30
MATERIAL RESOURCES COURSES (B)
1030 CMS  Manufacturing Planning & Control Queensway 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $30
1037 Materials Management Queensway 17 Jan. 20 Mar. 10 Monday 7-9 p.m. $30
1041 CMS  Purchasing Keelesdale 17 Jan. 14 Feb. 5 Monday 7-9 p.m. $20
1051 CMS  Work Simplification South 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $40
1052 CMS  Work Study South 17 Jan. 29 May 20 Monday 7-9 p.m. $60
SPECIAL COURSES (B)
1048 Effective Technical Report Writing Queensway 20 Jan. 6 Apr. 12 Thursday 7-10 p.m. $50
1024 Job Enrichment-Administration North 19 Jan. 22 Mar. 10 Wednesday 7-9 p.m. $100
1025 Job Enrichment-Production North 20 Jan. 23 Mar. 10 Thursday 7-9 p.m. $100
1028 Management For Results North 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $100
Queensway 18 Jan. 21 Mar. 10 Tuesday 7-9 p.m. $100
Certificate in Management Studies ,
This is a province-wide program TUEXASMPLETCE R TN TR

4 COURSE§ e 1 FROM EACH

CATE’GORY‘
4 COURSES — 1 FROM ' MARKETING :
CATEGORY 1032 CM S. Marketing for Man-
~ MARKETING ufacturers. .
1043 CM.S. Retail Store Man- FINANCIAL RESOURCES

1007 C.M.S. Credit & Collections
HUMAN RESOURCES
1014 C.M.S. Effective Supervi-
sion — Human Re-
- lations _
~ MATERIAL RESOURCES
1030 €.M.S. Manufacturing —
~ Planning & Control
2 C@URSES FROM kNY CATEGO-~

i Q,MS Job Enn;;hmaht‘ .r
odﬁraan '

Certificate in Supervisory Studies

This is a special certificate awarded
by Humber College. Three categories
of certificates are awarded. *Certifi-
cate In Supervisory Studies — Ad-
" ministration;” “Certificate in Supervi-
sory Studies — Construction;” “Cer-
tificate in Supervisory Studies — Pro-
duction.” Each requires the successful
completion of 4 courses.

Certificates awarded for courses in-
cluded in the “Certificate In Supervi-
sory Studies” program may be applied
to the “Certificate In Management
Studies” program; in accordance with
the requirements laid down for this
latter certificate, i.e. one course from
each of Marketing, Financial Re-
sources, Human F}esources and Mate-
rial Resources plus two other courses
“C.M.S.” or alternate taken from any
of these four categories. 6 in ALL.

3 COMPULSORY (,‘,OU KSE‘

- 1011 CM.S. Effective Supervi®

sion — Administration
1012 CM.S. Effective Supervi-
sion — Communications
1014 C.M.S. Effective Supervi-
sion — Human Relations
1 OF THE FOLLOWING
1008 C.M.S. Credit & Collections
1027 C.M.S. Labour Relations —
Production
1038 C.M.S. Personnel Manage-
ment
C.M.S. Purchasing
1051 C.M.S. Work Simplification
1052 C.M.S, Work Study
4 TOTAL

1041

MPULSQK! Lu
1013 CMS. Effoctive Su#
sion — Construction —
1012 CM.S. Effective Supersgh
- sion — Commumcatlon?
1014 CM.S. Effective, Superv:-’
sion — Human Relatlons
1 OF THE FOLLOWING -
1026 €.M.S. Labour Retatnonﬂ s

' 3 COMPULSORY COURSES

T o

F'RODUCTI(‘)N

— 3 = B

1016 CMS Effective Superw-
~ sion — Production

1012 €.M.S. Effective Supervi-

: sion — Communications

1014 CM.S. Effective Supervi-
sion — Human Relations

1 OF THE FOLLOWING
1027 C.M.S. Labour Relations —

Construction Production
1038 C.M.S. Personnei Manage- 1038 C.M.S. Personnel Manage-
ment ment

1051 C.M.S. Work Simplification
1052 C.M.S. Work Study
4 TOTAL

1051 C.M.S. Work Simplification
1052 C.M.S. .Work Study
4 TOTAL
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Training in Business and Industry (Cont’d)

Course Descriptions

Marketing
Courses

Advanced Selling Techniques 1002

Purpose: To advance the professional
selling abilities of owners, managers,
and staff in any type of business.
Areas covered: Product Knowledge
and its Benefits; Finding and Qualify-
ing Prospects; Getting Information
About Prospects; Planning the Sales
Strategy: Forceful Presentation
Through lllustrations; Use of Visual
Aids; The Best Approach; Presenta-
tions of Features and Benefits; Sup-
porting Claims with Proof; Handling
Objectives; Closing the Sale; Using
Questions.

Who should attend? Owners, manag-
ers, sales managers, and salesmen
who really want to develop into real
professionals in the selling field.

Planning Profitable
Advertising 1003 CMS

Purpose: To provide businessmen
and women with an understanding of
the role of advertising in marketing.
Areas covered: Advertising as a
Stimulant to Sales; Factors Involved
in the Preparation of Advertising; Ad-
vertising — When to Use It; Develop-
ing an Advertising Program; Advertis-
ing agencies; Media and Their Use;
Direct Mail Advertising; Radio; T.V.;
Sales Promotion and Publicity; Evalu-
ation of Advertising.

Who should attend? Men and wom-
en associated with commercial, indus-
trial, retail and wholesale firms, and
institutional organizations as owners/
managers, sales managers, salesmen,
advertising and sales promotion per-
sonnel, and those holding creative po-
sitions in printing, publishing, advertis-
ing and display firms.

Marketing for the Hospitality
Industry 1031 CMS

Purpose: To improve the marketing
techniques of businessmen and wom-
en in the hospitality industry.

Areas covered: Analysing the Mar-
keting Problem; Sales Planning;
Equipping To Sell and Service; Direct
Mail;  Advertising; Supplementary
Marketing Aids; Promoting Food and
Beverage Sales; Promoting Catering.
Who should attend? Owners and
managers of restaurants or hotels and
motels where food and beverages are
served; Staff members who may be
taking on management responsibili-
ties; those involved in catering or any
others in the hospitality industry who
are interested in self-advancement.

C.M.S. indicates a Course included in the “Certificate For
Management Studies’ program.

For details on
|\ courses listed
in this section
call 236-1291

Marketing for Wholesalers &
Distributors 1033 CMS

Retail Selling 1044 CMS

Understanding Business Law 1005

CMS

Purpose: To assist wholesalers and
distributors to increase the profitabiiity
of their businesses through the under-
standing and applications of sound
marketing management techniques.

Areas covered: Analysing the Poten-
tial Market; Marketing a New Prod-
uct; Promoting the Total Service Con-
cept; Formulating Pricing; Advertising

and Sales Strategy: Supervising
Salesmen; Selecting a Supplier; De-
veloping Distributor — Supplier Co-

operation; Marketing Cost Analysis by
Profit and Loss Statement.

Who should attend? Owner and
managers of small to medium size
businesses; staff members who may
be responsible for sales or dealing
with customers. Anyone interested in
self-advancement in this field.

Marketing Products & Services
1034 CMS

Purpose: To improve the marketing
techniques of businessmen and wom-
ien selling products and services.
Areas covered: Consumer Behaviour;
Social Change; The Product — Ser-
vice Mix; Pricing and Grouping for
Profit; Sales and Distribution Analy-
sis; Promotion; Personal Selling; The
Salesman’s Role; The Sales Manage-
ment Job; Advertising; Planning and
Coordination.

Who should attend? Owners and
managers of small to medium sized
businesses; staff members who may
be taking on management responsibil-
ities or who may be responsible for
sales and dealing with customers.

Anyone interested in self-advance-
ment in the marketing area.

Psychology of Professional Selling
1042 CMS

Purpose: To help the salesman im-
prove his role as a problem solver,
territory manager and customer edu-
cator. To stress the need for a more
professional approach to selling and
to point out the essential role that the
salesman plays in our economy.
Areas covered: The psychological ap-
proach to selling; needs, characteris-
tics and behaviour of prospects and
customers and how this knowledge
can be used for more effective selling.
Who should attend? Men and wom-
en who sell industrial products, intan-
gibles, automobiles, real estate, etc.,
etc. Senior salesmen will find this
course a worthwhile refresher.

Retail Store Management
1043 CMS

Purpose: To assist owners and man-
agers of all types of retail businesses
to explore the management problems
in a retailing business and suggest
ways and means for solving them.

Areas covered: Analysis of Retail
Markets; Merchandising Policy; Ad-
vertising; Cost Control; Pricing; Plan-
ning for the Future; How to Get and
Keep Customers; How to Improve
Selling and Merchandising Skills; How
to Develop Staff for Expansion, Diver-

sity and Continuity of the Business;

Adjusting to the Changing Demands
of Society.

Who should attend? Owners and
managers of all types of retail busi-
nesses; men and women meeting
customers across the counter; every-
one in a retail organization that can
contribute to the profitability of the
firm; men and women aspiring to car-
eers in retailing.

Purpose: To assist owners, managers,
and staff, in any type of retail busi-
ness; increase sales and profitability
of their organization.

Areas covered: What is Selling? Prin-
ciples of Salesmanship; Psychology of
Selling; Consumer Behaviour; Wants
and Needs; Selling Situations; Prod-
uct Knowledge; Closing the Sale; Re-
peat and Suggestion Selling; Selling
as a Career — a Profession.

Who should attend? Owners and
managers of all types of retail busi-
nesses; men and women meeting
customers across the counter; every-
one in the organization dealing with
customers that can or could contrib-
ute to the profitability of the organiza-
tion; men and women aspiring to car-
eers in the retail industry.

Sales Management 1045 CMS

Purpose: To familiarize personnel re-
sponsible for the sales management
function in business with current sales
management techniques and to devel-
op skills in planning, organizing and
controlling the sales effort.

Areas Covered: Management Organi-
zation for Sales; The Sales Program;
Sales Forecasting and Budgeting;
Manpower Planning; Recruiting and
Training Direction and Control of the
Sales Force Performance; Sales Anal-
ysis; Overall Responsibilities.

Who Should Attend: Owner/manag-
ers, sales managers, sales supervisors,
sales personnel aspiring to sales man-
agement positions and others whose
duties may require them to have a
knowledge of the sales manager’s
function and responsibilities.

Service Station Management 1046

Purpose: To develop the manage-
ment techniques of service station op-
erators and to assist them to make
their businesses more profitable.
Areas covered: Business manage-
ment including essential financial in-
formation and financial controls; hir-
ing, training and paying station per-
sonnel; merchandising service station
services and goods to maximize prof-
its; physical appearance and environ-
ment.

Who should attend? Operators of
service stations, employees of service
stations who wish to prepare them-
selves for operation of their own sta-
tions; persons considering entering
the service station industry.

Financial
Courses

Basic Financial Controls 1004 CMS

Purpose: To assist businessmen and
women to determine the basic finan-
cial controls and records required in
his/her business and to provide him/
her with an approach to using such
controls and records in the operation
of his/her business.

Areas covered: Budgeting and Budg-
etary Control; Accounts Receivable;
Accounts Payable; Cash Receipts;
Petty Cash; Inventory and Payroll.
Who should attend? Owners/man-
agers, officer managers, accounting
staff, all personnel working with cash,
receivables, payables, inventory, pay-
rolls and budgets in all types of busi-
nesses who wish to improve their
knowledge of financial controls.

Purpose: To assist managers and
senior staff of any type of business to
recognize and deal more effectively
with all operations of their business
which have a legal basis.

Areas covered: Formation of a Con-
tract; Carrying out a Contract; Con-
tracts for Sale of Goods: Employer-
‘Employee Relationship; Partnership
Law; Corporation Law; Leases; Bank-
ruptcy; Patents; Trade Marks and Un-
fair Competition; Mechanics Liens Ab-
solute Sales; Conditional Sales.

Who should attend? Owners, manag-
ers, department heads, and supervi-
sors in any type of business; all staff
and line personnel that contribute to
or influence the profitability of a busi-
ness; anyone starting or about to start
a business.

Understanding Cost Accounting 1007
CMS

Purpose: To emphasize those uses of
cost accounting which can help a
company increase its profits.

Areas covered: Introduction to Cost
Accounting; Job Order Costs; Analy-
sis and Variances; Inventory Control
and Valuation; Process Costing; Joint
Products and By-Products; Differential
Costing; Break-Even Analysis; Cost-
Price. Volume Relationships; Standard
Costs; Costs as an Aid to Budgeting.
Who should attend? Owners, manag-
ers, department heads, line and staff
personnel who contribute to or influ-
ence the profitability of a business.

Credit and Collections 1008 CMS

Purpose: To provide participants with
a practical knowledge of the principles
of mercantile and consumer credit as
used in modern business.

Areas covered: The Role of Credit In-
struments; Term Analysis; Financial
Statements; Credit Associations; Mer-
cantile Collections; Consumer Collec-
tions; Credit and Collection Corre-
spondence; Bad Debts and Bankrupt-
cy: Collection Legislation.

Who should attend? Owners and
managers of businesses wishing to
acquire greater knowledge of the prof-
itable use of credit and the handling
of collection problems; office manag-
ers and supervisors; sales personnel
who must understand the value of
effective credit selling and appreciate
their role in collection procedures;
employees being groomed to handle
credit and collections.

Computer
1018 CMS

Purpose: To provide executives with
a basic understanding of Data Pro-
cessing, to help them identify needs
and uses for it in their companies or
organizations and to assist them in
dealing effectively with a Data Pro-

Concepts for Management

cessing Service Company.

Areas covered: Appreciation of
E.D.P.; determining need for E.D.P;
evaluating service companies; use of
E.D.P. in sales analysis; accounts re-
ceivable; accounts payable; inventory
and payroll.

Who should attend? Owner/manag-
ers, executives at all levels, office
managers, accounting and statistical
personnel and all other persons inter-
ested in learning how to deal effec-
tively with a Data Processing Service
QOrganization.
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Finance and Taxation 1020 CMS

Effective Supervision — Administration
1011 CMS

Effective Supervision —
Production 1016 CMS

Purpose: To assist businessmen and
women to deal intelligently and deci-
sively with financial and tax matters.
Areas covered: The various ways of
financing a business, the selection of
the most advantageous form of or-
ganization from a personal income
and estate tax point of view.

Who should attend? Owner/manag-
ers, partners, those planning to start
or acquire an interest in a business,
persons involved with financial mat-
ters in a business, treasurers, account-
ants and office managers.

Planning For Profits 1039 CMS

Purpose: To show the owner or man-
ager of a small to medium size busi-
ness how he or she can use the infor-
mation contained in his or her books
of account to operate more profitably.
Areas covered: What information
does a small or medium size business
owner or manager need to operate his
business profitably? Methods of get-
ting this information from an Income
Statement and Balance Sheet. Meth-
ods for discovering why a firm is
short of cash, as well as possible
courses of action to remedy the situa-
tion. How to pinpoint unprofitable
areas of business. How to plan for a
profitable operation. How to use the
plan so that potential trouble spots
can be identified quickly and early ac-
tion taken to eliminate them.

Who should attend? Owners and
managers of all types of small to me-
dium size businesses; men and wom-
en working in financial departments of
firms; anyone starting or purchasing a
business. All staff and line personnel
that contribute to or influence the
profitability of a business.

Starting & Operating a Business
1047 CMS

Purpose: To assist the prospective
businessman or woman with his or
her problems related to the starting of
a business.

Areas Covered: Self Analysis or Per-
sonal Inventory; The Business Com-
munity; The Making of a Business;
Location and Market Analysis; Start-
ing a New or Acquiring an Established
Business; Finance; Adequate Capital;
Marketing; Personnel Management.
Who Should attend? Any person
who is about to go into business for
himself or herself or as a partner. Any
businessman or ‘'woman who is con-
sidering enlarging or extending his or
her present operation; or anyone who
would like to study modern business
practice.

Human
Resources

Advanced Supervision 1001

Purpose: To teach seasoned supervi-
sors advanced management tech-
niques.

Areas covered: Leadership; Objective
Setting; Organizing for Results; Plan-
ning; Scheduling; Controlling; Prob-
lem Solving; Group Decision Making;
Functional Communications.

Who Should attend? Owners and
managers of firms of all sizes. Fore-
men and supervisors in production,
administration and sales who have a
good basic understanding of, and
experience in, supervising and manag-
ing personnel.

Purpose: To assist in improving the
management' skills of supervisors in
administrative, sales, clerical, profes-
sional, technical, financial and com-
mercial fields.

Areas covered: The Role of the Su-
pervisor; Principles of Effective Super-
vision; Analysing Problems; Setting
Objectives and Goals; Organizations
and Government Departments from
the smallest to the largest type of en-
terprise or organization.
Effective Supervision — Communica-
tions 1012 CMS

Purpose: To make supervisors aware
of what communications are all
about; to make clear to them that a
basic need of all supervisory and
management personnel is that they be
able to communicate verbally and in
writing.

Areas covered: Communication —
It's Meaning and Definition; Commu-
nication Problems Through Several
Levels; Communication — A  Two
Way Street; Let's Learn to Listen;
Barriers to Communications; Verbal
Communications — Rules of What
and How; Written Communications;
Communication  Through Practice;
Communication Through Conferences.
Who should attend? Owner and
managers of small and medium size
companies; supervisors; foremen; as-
sistant foremen; office managers; de-
partment heads; sales managers;
salesmen, in fact anyone in business
who is required to communicate.

Effective Supervision — Construction

1013 CMS

Purpose: To identify the role of the
supervisor in the construction indus-
try; to reduce the lost time and la-
bour; to reduce the waste of human,
material, and financial resources of
construction companies; to improve
the quality and quantity of service and
stimulate the motivational climate of
the organization.

Areas covered: The Role of the Su-
pervisor; Concepts of Effective Super-
vision; Taking Proper Action; Motiva-
tion of the Worker; Setting Goals and
Objectives; Planning the Job; Measur-
ing Programs and Costs; Making Job
Improvements; Organizing and Plan-
ning the Supervisor's Time.

Who should attend? Owners and
managers of small to medium size
companies; supervisors and foremen
from both line and staff functions in
companies of any size responsible for
mechanical, electrical, structural, or
general contracting jobs.

Effective Supervision — Human
Relations 1014 CMS

Purpose: To help the supervisor to
deal effectively with his or her prob-
lems in the area of the management
of personnel.

Areas covered: Understanding Peo-
ple; Selection and Induction; Training
Employees; Developing and Maintain-
ing Morale; Elements of Wage and
Salary Administration; Effective com-
munications; Appraising  Employee
Performance; Discipline and Correc-
tive Action; Understanding the Collec-
tive Agreement; Planning and Organ-
izing for Results; Alternative Sessions;
Leadership and Resistance to Change.
Who should attend? Owners and
managers of small and medium size
companies; supervisors, foremen, as-
sistant foremen, office managers, and
department heads both line and staff
employed by industrial and commer-
cial firms and service organizations of
all types and sizes.

Purpose: To improve the productivity
and effectiveness of first line produc-
tion foremen and supervisors by iden-
tifying and teaching the application of
the principles of sound management.
Areas covered: The Role of the Su-
pervisor; Principles of Effective Super-
vision; Setting Operating Objectives;
Measures of Effectiveness; Planning
Methods and Requirements; Schedul-
ing; Dispatching and Expediting; Work
Simplification; Measuring and Evalu-
ating Performance; Taking Corrective
Action; The Human Factor.

Who should attend? Owners and
managers of small- companies, super-
visors, and superintendents, etc. from
both line and staff functions; first line
foremen and assistant foremen; from
all types of primary and secondary
manufacturing industries.

Labour Relations — Construction 1026
CMS

Purpose: To help the supervisor in
construction to deal effectively with
aspects of labour relations, both
where collective agreements have al-
ready been established and where
certification may become possible.
Special emphasis is placed upon
those aspects of each subject which
are peculiar to the construction indus-
try.

Areas covered: Employer-Employee
— The Relationship; Establishment of
Bargaining Rights; Negotiations for a
Contract; Content of Collective Agree-
ment; Union Security; Management
Rights; Complaints; Grievances and
Arbitration; Wages:; Administration of
the Collective Agreement.

Who should attend? Owners and
managers, supervisors and foremen
from both line and staff functions in
all types and sizes of construction
firms.

Labour Relations — Production 1027
CMS

Purpose: To help the supervisor to
deal effectively with aspects of labour
relations, both where collective agree-
ments have already been established
and where certification may become
possible.

Areas covered: Employer-Employee
— The Relationship, Establishment
and Bargaining Rights; Negotiations
for a Contract; Content of Collective
Agreements; Union Security; Manage-
ment Rights; Complaints; Grievances;
Arbitration; Wages; Classification and
Benefits; Relationships Arising out of
Contracts; Administration of the
Collective Agreement.

Who should attend? Owners and
managers of small companies; super-
visors and foremen from both line and
staff functions in manufacturing con-
cerns; supervisors in administrative,
professional and technical fields.

Personnel Management 1038 CMS

Purpose: To help owners or manag-
ers of small to medium size business-
es and supervisory personnel of larger
firms, etc. perform those functions
that relate to obtaining, training, re-
training, developing, and directing hu-
man resources in a way that best
meets the needs of both the organiza-
tion and the employees.

Areas covered: Understanding Peo-
ple; Selection; Training; Performance
Appraisal; Employee Morale; Delega-
tion of Authority; Dealing with Un-
ions; Management Development and
Providing Successors.

Who should attend? Owners and
managers of all types of businesses;
men and women from both line and
staff functions; any person in adminis-
tration, sales, technical, financial, or
other fields who wishes to improve
his or her personnel management
skills.

Preparation for Supervision 1040

Purpose: To train plant personnel for
first-line supervisory positions prior to
appointment.

Areas covered: The Basic of Supervi-
sion; Supervisory Objectives; Commu-
nications; Supervision of Human Re-
sources; Labour Relations; Supervis-
ing for Improvement; Supervising for
Quality; Safety; Self Development.
Who should attend? Plant personnel
who have been earmarked for ap-
pointment as first-line supervisors i.e.
assistant foremen and foremen.

Material
Resources

Manufacturing Planning & Control
1030 CMS

Purpose: To examine the four main
components of manufacturing —
Plant and Equipment; Labour; Raw
Material and Parts; Management; In
achieving its purpose the course in-
volves the student in development of
the production organization; determi-
nation of optimum plant capacity;
Long-Term Labour and Equipment Re-
quirements and Planning the Product
Line. In short how to run an efficient
shop.

Areas covered: The Language and
Tools of Production; Methods and
Time Study; Wage Administration;
Plant Layout and Work Flow; Produc-
tion Control — Scheduling; Produc-
tion Control — Inventory Control —
Stores Control; Production Control —
Inventory Control — Size of Produc-
tion Run; Production Control — Cost
Control; Production Planning and
Control; Summary.

Who should attend? Owner-manag-
ers/production managers, supervisors
and foremen in all types and sizes of
manufacturing businesses.

Materials Management 1037

Purpose: To teach businessmen and
women how to increase in-plant effi-
ciency and profit margins through the
adoption of the Materials Management
Concept.

Areas covered: The integration of
purchasing, inventory control, produc-
tion scheduling, traffic, customs and
warehousing into a cohesive system.
Who should attend? Owners and
managers of small and medium size
businesses, middle and junior execu-
tives with large organizations and any
person interested in developing a ma-
terials management system in any
size or type of manufacturing concern.
Purchasing 1041 CMS

Purpose: To emphasize certain funda-
mentals of the purchasing function
that may be applied to any manufac-
turing business with the object of
avoiding costly errors and building a
more profitable operation.

Areas covered: Determination of
needs by function; delivery; quality;
price; supplier selection and evalua-
tion; value analysis and refinements in
purchasing.

Who should attend? Owners, manag-
ers and all staff with purchasing res-
ponsibilities.
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Work Simplification 1051 CMS

Work Study 1052 CMS

Purpose: To impart the basic tech-
niques of Methods Improvement and
to prepare the participants for making
an effective contribution to a Work
Simplication Program.

Areas covered: Work Simplication
and Productivity; Principles and Tech-
niques of Method Analysis; Making
Work Simplication Work; Facilities
and Layout; The Supervisor and Work
Simplication.

Who should attend? Owners
managers of small to medium
companies; supervisors, foremen and
assistant foremen from both line and
staff functions in all types and sizes of
manufacturing concerns; supervisors
in administrative, professional and
technical fields.

and
size

Purpose: To prepare the participant
for effective participation in a Work
Study Program in his or her own or-
ganization.

Areas covered: Objectives and Histo-
ry of Work Study; Six Steps to Meth-
ods Improvement; Flow and Activity
Charting; Critical Examination; Design
and Methods Improvements; Time
Study Techniques; Stop Watch Tech-
niques; Pre-determined Time System;
Work Sampling; The Human Factor in
Work Study; Installation and Mainte-
nance of a Work Study Program.
Who should attend? Owners
managers of small and medium
businesses; supervisors, foremen and
assistant foremen from both line and
staff functions in manufacturing con-
cerns; Supervisors in administrative;
professional and technical fields.

and
size

.1

Purpose: To improve the Manage-
ment Ability of managers in the senior
to middle level in business, industrial
and government organizations of all
types.

Areas covered: Role of the Manager
Today; The Management Process; The
Dynamics of Delegation; The Starting
Point — Getting Organized; Managing
Human Resources; Motivatjon
Through Job Enrichment; The Effec-
tive Manager in Action; Management

by Objectives; The Systems Ap-
proach; Setting Objectives and Per-
formance Planning; Following Up
Plans.

Who should attend? Chief executives
in any type of business or organiza-
tion; owner-managers in small to me-
dium sized businesses and organiza-
tions; senior division and department
managers who have the responsibility
over other managers or supervisors in
any type or size of business or organi-
zation.

.

Mo

Purpose: To improve the writing skills
of personnel employed in the prepara-
tion of technical reports, publications
and papers of all types.

Areas covered: Language and Com-
munications; Organization of Material;
Objective Relevancy; Elements of
Technical Report Writing; Main Body;
Appendices; Annexes, or Supplemen-

tal Sections; Physical Writing of Re-
ports (all students participating will
write reports).

Who should attend? Persons em-
ployed in the preparation of technical
reports of all types, supervisors of
such personnel who may or may not
have extensive experience in this field,
anyone interested in learning the
techniques of technical report writing.

v ny —

Purpose: 1. To provide the supervi-
sor and/or manager employed in a
production capacity with insight into
the principles and techniques of Job
Enrichment and Vertical Job Loading.
2. To emphasize the supervisor’'s/
manager’'s role in communications,
delegation and innovation through the
release of employee potential on a re-
alistic basis in his/her organization.

Areas Covered: Changing Times; Un-
derstanding the Motivators; Acknowl-
edging the Hygienic Factors; Job En-
richment What Is It?; Green Light
Communications; Analyzing the Flow

of Work; Vertical Job Loading; Chal-k‘
lenging Traditional Structures and
Systems; Blending the Old With the
New and Positive Performance Plan-
ning.

Who Should Attend? Owner/man-
agers, personnel from first-line super-
visors to top management in any type
of INDUSTRIAL enterprise.
(Preferably, participants will have
completed courses in Effective Super-
vision-Production, Human Relations or
Communications or have considerable
knowledge and/or experience in these
areas.)

4

Job Enrichment-Administration
1024
Purpose: 1. To provide the supervi-
sor and/or manager employed in an
administrative capacity with insight
into the principles and techniques of

Job Enrichment and Vertical Job
Loading.

2. To emphasize the supervisor's/
manager’'s role in communications,

delegation and innovation through the
release of employee potential on a re-
alistic basis in his/her organization.

Areas Covered: Changing Times; Un-
derstanding the Motivators; Acknowl-
edging the Hygienic Factors; Job En-
richment — What Is 1t?; Green Light
Communications; Analyzing the Flow

of Work; Vertical Job Loading; Chal-
lenging Traditional Structures and
Systems; Blending the OIld With the
New and Positive Performance Plan-
ning.

Who Should Attend? Owner/man-
agers, personnel from first-line super-
visors to top management in any type
of COMMERCIAL enterprise or ad-
ministrative supervisors and managers
in industrial concern. (Preferably, par-
ticipants will have completed courses
in Effective Supervision-Administra-
tion, Human Relations or Communica-
tions or have considerable knowledge
and/or experience in these areas.)
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NORTH CAMPUS

1011 CMS Administration

1004 CMS Basic Financial Controls

1012 CMS Communications

1018 CMS Computer Concepts for
Management

1020 CMS Finance and Taxation

1014 CMS Human Relations

1024 Job Enrichment — Ad-
ministration

1025 Job Enrichment — Pro-
duction

1031 CMS Marketing for the Hospi-
tality Industry

1028 Management for Results

1038 CMS Personnel Management

1040 Preparation for Supervi-
sion

1003 CMS Planning Profitable Ad-
vertising

1039 CMS Planning for Profits

SOUTH CAMPUS

1008 CMS
1013 CMS
1016 CMS
1043 CMS

Credit and Collections
Construction
Production

Retail Store Manage-

ment

Understanding Cost Ac-
counting

Work Simplification
Work Study

1007 CMS

1051 CMS
10562 CMS

WHERE DO YOU LIVE? — WORK?? No matter where, ther's a Hum-
ber College campus near you. Here are the MANAGEMENT DEVELOP-
MENT COURSES offered at EACH location. For dates and times consult
the COURCES SCHEDULE Page &For details of Course content, consult
the COURSE DESCRIPTIONS Pages 8 to 12.

CAMPUS

o

QUEENSWAY

LIl

| |
||

[ 11}
5233 Dundas St., Islington 678

Campus Locations

Keelesdale Campus

Queensway Campus

88 Industry Street
Toronto 15, Ontario

Northern Campus

56 Queen Elizabeth Boulevard
Toronto 18, Ontario

Southern Campus

(West off Hwy. 27, North of Rex-
dale Blvd.)
Box 1900, Rexdale, Ontario

3495 Lakeshore Boulevard West
Toronto 14, Ontario

Training in Business and Industry
Division

5233 Dundas Street West
Islington 678, Ontario

KEELESDALE CAMPUS

1011 CMS
1001
1002

1012 CMS
1014 CMS
1027 CMS

1016 CMS
1042 CMS

1041 CMS
1039 CMS
1044 CMS
1045 CMS
1047 CMS

1005 CMS

Administration

Advanced Supervision
Advanced Selling Tech-
niques

Communications

Human Relations

Labour Relations — Pro-
duction

Production

Psychology of Profes-
sional Selling

Purchasing

Planning for Profits
Retail Selling

Sales Management
Starting and Operating a
Business

Understanding Business
Law

QUEENSWAY CAMPUS

1012 CMS
1048

1014 CMS
1026 CMS

1028
1034 CMS

1033 CMS
1030 CMS
1037

1016 CMS
1047 CMS

1046

Communications
Effective Technical Re-
port Writing

Human Relations

Labour Relations Con-
struction

Management For Results
Marketing Products and
Services

Marketing for Wholesal-
ers & Distributors
Manufacturing Planning
and Control

Materials Management
Production

Starting & Operating A
Business

Service Station Manage-
ment

Presentation

General Information
ORGANIZATION AND CONDUCT OF COURSES

Registration By Mail

Registration In Person

Courses may be organized for indi-

vidual companies, or any number of
individual employees from a company
may participate in courses with em-
ployees from other firms.
In all courses, classes are kept small
so that everyone may become in-
volved in discussion — Minimum 15
— Maximum 25.

Conduct

Course Leaders’ presentations, case
studies and discussions form a large
part of each course. Student participa-
tion is developed to the greatest pos-
sible degree.

Study Materials

All study materials are included in
the fees for each course.
Participants are required to provide
their own pens and notebooks.

Prior Knowledge of a Subject

Prior knowledge of a subject is not
required and there are no written ex-
aminations. Participants are assessed
on a continuous basis by the Course
Leader.

Length of Courses

Most courses are of 20 hours dura-
tion, usually conducted in 10 - 2 hour
sessions. For exceptions see Course
Schedule Page

We urge you to register by mail if
possible for TRAINING IN BUSI-
NESS AND INDUSTRY COURSES
OF YOUR CHOICE. Just complete
the forms on page 32.

If you need additional forms, please
call 236-1291 and we will be happy
to send you more.

To register by mail: Please provide
the full information requested on the
form. Enclose your cheque or money
order for the course and mail to:

TRAINING IN BUSINESS & INDUS-
TRY DIVISION, HUMBER COLLEGE
OF APPLIES ARTS & TECHNOLOGY
5233 DUNDAS STREET WEST
ISLINGTON 678, ONTARIO

Please endeavour to mail early and in
any event by 10 January. We’'ll mail
your receipt and “admit to class”
form by return.

You may register for any TRAINING
IN BUSINESS & INDUSTRY course at
ANY one of the locations shown on
the LOCATION MAP page regardless
of where the course will be conduct-
ed. Your fees are paid at the time and
place of registration — in cash, by
cheque, or money order.

Course Fees

Fees are listed beside each course
in the course schedule and course de-
scriptions. See pages and
In most cases these amount to
$30.00 per course. Fees for ALL
courses are payable in full at time of
registration.

For further
information
call 236-1291
and ask for the
Management
Development
program
coordinators
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Training in Business and Industry (Cont’d)

Skills Development Program

What is it?

This is a flexible, need-responsive
program operated to provide YOU
with whatever training courses YOU
require to advance your academic
knowledge or work skills.

What Rusources?

This wide ranging program is sup-
ported by the ENTIRE RESOURCES of
the College. An experienced, dynamic
teaching staff, many of who are busi-
nessmen and women and highly qual-
ified technicians who devote their
spare time -to helping others learn.
Backing up our human resources are
up-to-date resource materials and the
very latest instructional aids and tech-
niques.

Numbers? — Length?

We will conduct courses for groups
as small as 6 and courses may be of
any length from 12 hours to whatever
length of time is required. Some cours-
es are of 24 hours duration, others
16, — 48, — 96 hours etc., etc.

Locations?

We have four locations in the Bor-
ough of Etobicoke and York and these
are shown at the end of this section.
However, if your employer is agree-
able, we can conduct courses right in
the plant, office, etc.

Timing?

We conduct courses SEVEN DAYS
PER WEEK. And we open at 8:00
a.m. and close at 10:00 p.m. General-
ly speaking, we can conduct courses
at a time most convenient to you.

Cost?

Because our Skills Development
Program is a ‘‘Service to the Com-
munity”, fees are kept to a minimum.
In fact they are nominal. For example
for a 24 hour course conducted in 12
x 2 hour or 8 x 3 hour sessions, the
fees would be from $10.00 to $15.00
per person. How’'s that for cost? In
some cases they could be lower.

WINTER PROGRAM COMMENCING
WEEK OF 17 FEBRUARY, 1972
FOR EMPLOYEE GROUPS

Academic Upgrading

English As A Second Language
(for new Canadians)

English, Math., Science
(Equivalent grade 9, 10, 11, 12)

Conversational Business French

Conversational Business Italian

Effective Reading

Effective Writing

Effective Report Writing

Commercial Skills Upgrading

Back To Industry Courses for Women
{ndustrial Salesmanship

Retail Selling

Retail Carpet Salesmanship
Secretarial Upgrading

Technigues For Senior Secretaries

Industrial Skills Upgrading

Advanced Shop Math

Automatic Screw Machine Operation

Blue Print Reading

Chef Training

Carpet Care and Maintenance for
Apartment and Building
Superintendents

Carpet Installation

Defensive Driver Training for Truck
Drivers

Electrical, Electronic and Pneumatic
Controls

Hydraulics Maintenance

Machine Shop Practice

Radio & Television Servicing

Television Production Techniques

Welding

and many, many more.

OVER 268 COURSES FOR 7100 EMPLOYEES
WERE CONDUCTED IN 1970-71. SINCE 1 APRIL
WE HAVE ORGANIZED 340 COURSES FOR OVER
9000 EMPLOYEES. JOIN WITH US IN DEVELOP-
ING THE SKILLS OF YOUR EMPLOYEES.

At the request of
employers
and employees
additional courses
will be arganized
and conducted
For further
Infarmation
JUST CALL
2361291
We will be pleased
to develop-and
conduct programs
of specific content
for your company.

HUMBER COLLEGE OF APPLIED ARTS
AND TECHNOLOGY

| please print clearly

last name

first name

Use these forms to register for Training in Business and Industry courses

home address

business

city

city

home telephone

business telephone

course applied for

course number

campus

date begins day(s) of week

fee enclosed $

Make your cheque or money order payable to Humber College. Mail this Registration Appilcation Form and your fees to:

Training In Business & Industry Division, Humber College of Applied Arts & Technology, 5233 Dundas St. W., Islington 678.

last name first name
home address apt. no. business
city zone city zone

home telephone

business telephone

course applied for

course number

campus

day(s) of week

fee enclosed $

Make your cheque or money order payable to Humber College. Mail this Registration Appilcation Form and your fees to:
Training In Business & Industry Division, Humber College of Applied Arts & Technology, 5233 Dundas St. W., Islington 678.
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Join the Winter'72 Nightcrowd

W= L
If Christ
kept you r.
us on_our
nights. Spe
ordinators,
surprises 1
and infor -

sion...- =

Tuesday, - .,
6.30 to 9 p.
At North an

~ Second s
session
Saturday, Jan
10 am. to 3
North Ca Mpu

Very special afternoon, featuring to-
bogganlng 21st Century Stage Band:
refreshments and plenty of calfege
staff to talk in detail about aéourses
that interest you.

Also Saturday, January ’8tb; t_he
Humber College 21st Century Stage
Band will appear a't Sherway‘“'Gardens

Our staff will be on hand to prcmde
information on ihe various prﬁgrams
being offered and - we ‘It provide some
special surprlses el aimkeei
early comers.

Special " gy
2nd week of registrats
10 to 15, 1972,

This is the start up week for eredit
courses’ and representatives from the
various academic divisions of the col-
lege will be on hand to discuss the
programs and courses with newcom-
ers. Guides will be available to help
direct you to your class and provide
answers to the usual ‘first nighters’
questions.

Special ‘first nighters’ evenings —
3rd week of registration — January
17 — 22, 1972.

This is the start up week for special
and non-credit programs {and also for
late comers to credit courses) and our
staff will be on hand to assist all re-

gistrants in Continuing Education
courses.
Special ‘second nighters’ evenings

— 4th week of registration — Janu-
ary 24 — 28, 1972,

Last chance folks! This is the last
opportunity for late comers to join the
nightcrowd. Qur North Campus office
will be open from 8.30 a.m. to 9.30
p.m. and will be pleased to speed
things along and -make sure you can
participate in those programs which
are not already filled.

Registration

Continuing Education

Call Us!

Easiest way to register for the Con-
tinuing Education courses is by mail
using the registration forms on the
back of this tabloid.

If you need additional forms for
yourself, your family, your friends and
neighbors, just call our Nightcrowd
HOT LINES — 677-9540 — and
we Il send them to you.

By mail

Just complete one of the forms on
the back page for each course you
wish to take. Then, with the fee for
your course, send it to:

The Continuing Education Division
Humber College of Applied Arts
and Technology
P.O. Box 1900
Rexdale, Ontario.

These should be mailed before Jan-
uary 16, so that we may get your re-
ceipt and admit-to-lecture card back
to you prior to the start of classes.

In Person

If you miss the mail registration,
simply drop in to any one of our five
campus locations and register there.

Come and see us!

You're welcome to come and visit
and talk over your interests on any
day from 8:30 a.m. to 4:30 p.m. —
at any of our 6 campus community
locations — see map for the location
nearest to you. Beginning: January
3rd, 1972 the Continuing Education
offices will be open until 9 p.m., Mon-
day through Thursday for your added
convenience. Our program co-ordina-
tors will be pleased to talk about the
programs. We've tried to anticipate
the educational and interest needs of
the community, but if you'd like to
see us offer something special, just
come and see us!

We'll be glad to see you and dis-
cuss your interests over coffee!

Join Us For Dinner

The new Humburger Restaurant
will be open every weekday evening
during the Fall Semester so that
Night-crowd students can come direct
from the office and enjoy a relaxed
meal before classes. Fried chicken
Hamburgers and other dishes will be
featured at this new on campus res-
taurant.

Payment of Fees

Full payment of course fees must
be made at the time of registration,
whether by mail or in person, or may
be made at the first night of classes.
Fees, unless noted, do not include
textbooks or materials.

Payment can be made by personal
cheque, cash, money order or Char-
gex. Unfortunately counter cheques
are not available.

For information about any of the
more than 130 evening programs just
call us at 677-9540 and we’ll try to
answer all your questions.

Parking

There is ample parking at all four
college campuses for cars, motor cy-
cles and bicycles.

Transfers, Cancellations & Fee
Refunds

Every course offered through Con-
tinuing Education must have a mini-
mum enrolment. Should this figure
not be reached — and you decide not
to take another course — the full
amount of yours will be refunded.

A refund of fees, less a $3.00 ser-
vice charge will be made to those
persons who withdraw from a course
before the third week of the course.
Association sponsored programs of-
fered through Humber College may
not refund fees to students.

Note:
All course fees over $26.00
are tax deductible.

Bookstores

The College’s bookstores at each of
the four campuses are open daily
from 8:30 a.m. until 4:30 p.m., and,
as a special service to Continuing Ed-
ucation students, the North Campus
bookstore will remain open for 6:30
to 9:30 p.m. for the first three weeks
of classes.

The bookstores at the other three
campuses will only be open on the
nights when classes are held. Be sure
to get your book list from the instruc-
tor of the course you have chosen,

For the convenience of Continuing
Education students the North Campus
Library will be open from 6:30 to
8:30 p.m. each evening, Monday
through Thursday, commencing Janu-
ary 10th, 1972.

Transportation

Public transportation will bring you
almost to the front doors of the
Queensway, South and Keelesdale
campuses.

For the North campus Nightcrowd,
we operate our own bus service —
The Nightcrowd Express — which
leaves the Bloor-Islington Subway at
6:20 p.m. and arrives at the North
campus by 6:45 p.m. You may hail
the bus at any convenient place along
the route:

The return bus to the subway
leaves the North at about 10:15 p.m.

This is Humber College/Page 15
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Continuing Education

Home Movie-Making

Art and Antiques
For Fun and Profit

— creative arts, film,m

N T

Creative Colour
Photography | — Slides

Movie-making with an 8 mm or
Super 8 camera is one of the fastest
growing family recreations, but miles
of film are wasted every year because
the amateur cameraman hasn’t
grasped a few fundamentals of cine-
matography. Take a course and stop
wasting film. You'll get better movies
too. Your guests will clamor to see
what you brought back from your
trips.

Included will be — Planning and
costing a film, scripts, equipment,
cameras, lenses film, stock formats,
emulsions, superimposed images,

lighting, special effects, graphics,.

sound recording and mixing, editing,
splicing techniques.

Tuesdays, 7-10 p.m., North

Starts: January 18 (12 weeks)

Fee: $26. plus materials — about $8.
Course No. 603

Batik

Batik is an art form dating from an-
cient Egyptian times which is un-
dergoing a tremendous revival in pop-
ularity. It involves the treatment of
fabric with wax and colouring materi-
als. Batiks are widely used in interior
decoration, for theatre backdrops, etc.
Thursdays, 7-10 p.m., North
Starts: January 20 (12 weeks)

Fee: $26. Course No. 607

Interior Design

Interested in redesigning your living
room, den, the upstairs room or the
whole-house?

You'll study textures of materials,
colour harmony and space planning.
Surveys of fabrics, floor coverings,
lighting fixtures, and furniture will be
brought to life through slide and film
presentations.

Wednesdays, 7-10 p.m., North
Starts: January 19 (12 weeks)
Fee: $30. Course No. 620

Number one problem for most peo-
ple is where to find money. If you've
got it, you've got to worry about
where to invest it without inflation
gobbling it up faster than the interest
adds on. A knowledge of rare and
beautiful things can help both the
haves and the have-nots, and as long
as you hold an objet d'art, your home
will be the more beautiful for it. But
don’t invest a penny without knowing
what you're buying. If you wouldn’t
know a Reubens from a Rembrandt,
this course is for you.

Wednesdays, 7-10 p.m., North
Starts: January 19 (12)
Fee: $26. Course No. 617

Candlecraft

Candles are in: They're marvellous
for home decoration but to see them
at their best, you have to light them
— so that’s that. Yet they are surpris-
ingly easy and cheap to make your-
self. Here's a course to show vyou
how. Cost of materials included in
course fee.

Mondays, 7-10 p.m., North
Starts: January 17th, (10 weeks)
Fee: $35. Course No. 624

Wood Design

A course for the active amateur as
well as the more experienced crafts-
man who is looking for new ideas and
a chance to develop new skills and
techniques in working with wood. The
course is not designed for antique re-
productions.

Tuesdays, 7-10 p.m., North
Starts: January 18 (12 weeks)
Fee: $26 Course No. 627

If the home slide show of your
family’s activities becomes more hu-
morous than you planned, it may well
be time to pick up some new tricks in
photography.

You will study the basics of color
film and camera operation and a thor-
ough appreciation of the production of
positive color transparencies (slides).
The problems of various lighting con-
ditions, special camera accessories,
shooting all form part of this course.
taking all form part of this course.
Tuesdays: 7-10 p.m., North
Starts: January 18 (12 weeks)

Fee: $30. plus materials Course No.
650

Creative Colour Photography Il
Negatives and Prints

From colour slides it’s just a natural
step to colour prints.

This course will develop your skills
from . the world of colour slides and
introduce you to the making of colour
prints.

You’'ll study exposure of film under
various lighting conditions, developing.
and printing procedures.

Special interest areas of portraiture,
and creative photographic techniques
will be a feature of this course.
Thursdays: 7-10 p.m., North
Starts: January 20 (12 weeks)

Fee: $30 plus materials. Course No.
652

Painting Advanced

Now vyou've got the basics. And
you're ready for some real challenges.
This advanced course will give you
the opportunity for individual assign-
ments. Instruction in drawing and por-
trait painting will be further develop
your talents.
Wednesdays: 7-10 p.m., North
Starts: January 19 (12 weeks)
Fee: $35. plus materials Course No.
632

Painting Introductory

Always a flair or even a yen for
painting? Here's your opportunity to
put your ideas and your brush onto
canvas.

In this painting course you will be-
gin with assignments that include
such basics as the preparation of can-
vas and gesso panels.

Next step will be general composi-
tion, colour sensitivity, colour mixing.
Then you’ll be involved in basic draw-
ing and painting techniques using stu-
dio arrangements and models.
Tuesdays: 7-10 p.m., North
Starts: January 8 (12 weeks)

Fee: $35. plus materials Course No.
630
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Serious Music for Listening
and discussion

Beginning Guitar for Adults
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Arranging and Composition

Ever wondered what the composer
is trying to communicate through his
music?

This course will provide some inter-
esting answers. You will listen to re-
cords and tapes, attend concerts, view
movies and be involved in research
into the background of serious tradi-
tional and contemporary music.
Thursdays, 7-9 p.m., North
Starts: January 20 (12 weeks)

Fee: $26. Course No. 688

For Drummers Only

Offered for the first time in Metro,
this course will bring together drum-
mers who wish to form a unique per-
cussion ensemble. You will improvise
and learn a “double” such as vibra-
phone or tympani. A vast array of per-
cussion instruments will be provided.
Wednesdays, 8:30-10 p.m., North
Starts: January 19 (12 weeks)

Fee: $30. Course No. 684

Accordion Orchestra

If you can play the accordion to
some degree and you are tired of
practicing alone; join a group of
young people who wish to play excit-
ing light and serious music under an
expert accordion teacher and conduc-
tor.

*Students must have their own ac-
cordions.

Wednesdays, 7-8:30 p.m., North
Starts: January 19 (12 weeks)
Fee: $26. Course No. 678

Electronic Organ for Beginners

Hurry for this one because this
course presents a rare opportunity to
learn music in a most exciting and re-
warding fashion — by playing on a
modern organ. Classes will be limited
to ten students, ensuring individual at-
tention.

Beginners and more advanced play-
ers will be assigned to various groups
according to their experience and abil-
ity. Organs will be made available for
practicing in our studios and in your
home.

Wednesdays: 7-8 p.m., North
Starts: January 19 (12 weeks)
Fee: $38., organ rental $10.
Course No. 676

Intermediate Electronic Organ

Wednesdays, 8-9 p.m., North
Starts: January 19 (12 weeks)
Fee: $38. Course No. 680

Advanced Electronic Organ

Wednesdays, 9-10 p.m., North
Starts: January 19 (12 weeks)
Fee: $38. Course No. 681

A basic course to start you on your
way to enjoyment of the guitar. You’ll
study chording, positioning and simple
songs.

Guitars are provided free for the
classes and a guitar can be rented at
a reasonable rate if you require one
for home practising.

Saturdays, 11 a.m. -12 noon, North
Starts: January 22 (12 weeks)
Fee: $26 Course No. 673

Intermediate Guitar for Adults

Because of the popularity of our
Group Guitar Classes, three levels of
instruction are being offered this term.
Guitars are provided free for the
classes and a guitar can be rented at
a reasonable rate if you require one
for your home practising.

Tuesdays, 8-9 p.m., North
Starts: January 18 (12 weeks)
Fee: $26 Course No. 675

Advanced Guitar For Adults

An advanced course that will really
give you something to sing about —
unless you’d rather just play.
Tuesdays, 9-10 p.m.,

Starts: January 18 (12 weeks)
Fee: $26 Course No. 674
North & Queensway

Song and Lyric Writing — Part |l

Would you like to write better mel-
odies, more ‘‘catchy” tunes, or more
meaningful lyrics? Would you like to
know how to solve the complexities
of having your songs copyrighted,
published, recorded, promoted and or-
chestrated?

If so, this course is for you. Many
people have beautiful melodies or lyr-
ics in their minds but cannot express
them on manuscript; many cannot ex-
pand an interesting musical germ into
a creative entity — a song.

Whether you wish to turn your
song-writing hobby into a potential
money maker or merely into an outlet
for self-expression, you will derive
musical knowledge and enjoyment
from this course.

Thursdays: 7-9 p.m., North
Starts: January 20 (12 weeks)
Fee: $26. Course No. 670

The Music Department is introduc-
ing new theory courses designed to
accommodate students who are hav-
ing difficulty in obtaining a private
teacher or who prefer group learning
situations because they are quite of-
ten cheaper and more motivating.

In Basic Theory and Harmony for
Adults, you will have three choices at
the end of the course:

(a) to try the Royal Conservatory of
Music examination

(b) to try our own examination for

credit

(c) not to try any examination at

all.

A variety of teaching approaches
will be utilized; for example, part of
the course could be taught on elec-
tronic consoles. It is hoped that stu-
dents will be able to make a practical
application of the theory they will
learn here in order to play or listen to
music with greater understanding.
Thursdays, 7-10 p.m., North
Starts: January 20 (12 weeks)

Fee: $50. Course No. 691

Basic Theory and Harmony
for Adults

Mondays, 8:30-10 p.m., North
Starts: January 17 (12 weeks)
Fee: $26. Course No. 689

Advanced Harmony
Tuesdays, 7-8:30 p.m. North

Starts: January 18 (12 weeks)
Fee: $26. Course No. 690

YOUTH PROGRAMS —
see next page

Interested in
helping form
a community film
society? Humber
has excellent
facilities — all
that’s needed
is a few people
who can spare an
hour or two to
get things
organized.

Humber College Film Society

If you'd like to
help — or if you'd
just like to come
along on Thursday
nights to watch and
discuss some. of the
world’s great movies
old and new, call
us at: 677-9540,
or write:

Humber College Film Society
Continuing Education
P.O. Box 1900
Rexdale 611, Ontario
We need your ideas
to put together a
really worthwhile
program.
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Continuing Education -- art, music and theatre for youth

Art Program for Children,
6-10 Yrs.

Your Pint-sized Picasso using the
best walls of the house with less than
the greatest art?

If .your children find art an enjoya-
ble past-time then bring them out for
some early creative guidance. Through
group activity your youngster will de-
velop specific talents in mural paint-
ing, puppetry and clay modelling.

Basic materials will be provided
and the simple techniques taught may
be continued at home at minimal ex-
pense.

Saturdays: 9-12 noon, North
Starts: January 22 (12 weeks)
Fee: $26 Course No. 655

Art Program for Junior Teens
11-14 Yrs.

For young teens with a definite flair
for art, this course will prepare your
teenagers for new dimensions in
drawing and painting.- Foundation pro-
jects in 2-dimensional art forms, basic
design, composition and drawing to
more advanced problem solving ses-
sions in various art media and special
techniques will be studied.

Emphasis will be on drawing life
and landscape and basic materials will
be supplied.

Saturdays: 9-12 noon, North
Starts: January 22 (12 weeks)
Fee: $26. Course No. 656

Art Program for Young Adults
15-18 Yrs.

An advanced program to introduce
young adults to the more interesting
elements of design, colour and print-
ing techniques. This course will serve
as a preparation for post-secondary
studies in painting and visual arts, and
will introduce students to studio skills
and methods.

Saturdays: 9-12 noon, North
Starts: January 22 (12 weeks)
Fee: $26. Course No. 657

The return

Theory: Grade 1 Royal
Conservatory of Music Ages 9-15

Electronic Organ for Beginners
Ages 9-15

For Young Drummers Only
ages 9-15

Mondays, 7-8:30 p.m., North
Starts: January 17 (12 weeks)
Fee: $26. Course No. 692

Theory: Grade 2 Royal
Conservatory of Music

Tuesdays, 8:30-10, North
Starts: January 18 (12 weeks)
Fee: $26. Course No. 693

of the 50¢ movie

Disney Film Festival
January to May 1972

Saturday, January 29 — Davey Crockett, King of the Frontier and Cartoons

Saturday, February 19 — Littlest Outlaw and Cartoons

Saturday, March 25 — Miracle of the White Stallions and Cartoons

Saturday, April 29 — Monkeys Uncle and Cartoons

Saturday, May 27 — Bambi and Cartoons

TIME — 10:00 a.m. to 12:30 p.m.

PLACE — Humber College, North Campus

(On Highway 27, one mile
north of Rexdale Boulevard)

ADMISSION — 50 cents

(Sponsored by Humber College Faculty Wives Association).

(Please note: Children under 6 years of age must be accompanied by an adult).

Young people will enjoy this course.
Contemporary music, basic skills and
an informal approach make this a de-
lightful experience.

For an additional $10 fee, an organ
will be delivered to your home.
Saturdays, 9-10 a.m., North
Starts: January 22 (12 weeks)
Fee:$38 Course No. 677
Tuesdays, 7-8 p.m., North
Starts: January 18 (12 weeks)

Fee: $38. Course No. 682

Intermediate Organ for ages 9-15

Hurry for this one because this
course presents a rate opportunity to
learn music in a most exciting and re-
warding fashion by playing on a mod-
ern organ. Classes will be limited to
ten students, ensuring individual at-
tention.

Beginners and more advanced play-
ers will be assigned to various groups
according to their experience and abil-
ity. Organs will be made available for
practicing in our studios and in your
home.

For an additional $10 fee, an organ
will be delivered to your home for any
of the organ courses.

Saturdays, 10 a.m., North

Starts: January 22 (12 weeks)

Fee: $38. Course No. 683

Tuesdays, 8-9 p.m., North

Starts: January 18 (12 weeks)

Fee: $38 without organ, $48 with or-
gan

Course No. 667

Theatre for Youth — 8-17

If your youngster has an urge to
beat the drums — here is a construc-
tive outlet. Individual attention will
ensure that each youngster spends his
time learning specific skills.
Wednesdays, 7-8:30 p.m., North
Starts: January 19. (12 weeks)

Fee: $30. Course No. 685

Beginning Guitar

The instrument, Guitar, being one
of the most expressive and versatile
of all instruments, has achieved re-
newed popularity in recent years. De-
pending on the demand to learn we
are prepared to offer courses in Ele-
mentary Guitar, Folk Guitar, and Rock
and Jazz Guitar.

Students must have guitars, Rentals
may be arranged.

Tuesdays: 7-8 p.m., North & Queens-
way

Starts: January 18 (12 weeks)

Fee: $26. Course No. 671

Intermediate Guitar for
Ages' 9-15

Because of the popularity of our
Group Guitar Classes, three levels of
instruction are being offered this term.
Guitars are  provided free for the
classes and a guitar can be rented at

“a reasonable rate if you require one

for your home practising.
Thursdays, 9-10 p.m., North
Starts: January 20 (12 weeks)
Fee: $26 Course No. 672

Music for Young Ears

Workshop techniques will be em-
ployed such as; improvisation, relaxa-
tion, concentration exercise, specific
skill exercises (voice, movement,
mime, etc). “‘games” and any other
device the instructor feels is needed
to supply the special needs of the
group. The aim is to involve young
people in theatre and self-expression.
We don’t aim at turning them into
performers as such but to orient them
to practical communication as individ-
uals. We hope to be able to mount a
young people’s production to demon-
strate the work that has been done.
Saturdays, 9-12 a.m., North
Starts: January 22nd, (12 weeks)
Fee: $26. Course No. 625

Music for Young Ears is an experi-
mental course in music appreciation
— with the accent on enjoyment —
which Humber is operating in con-
junction with the Etobicoke Public Li-
braries.

Students will meet weekly on Sat-
urday mornings for an hour or so of
listening to good music of all kinds
with an instructor who will then lead
a discussion during which a fuller un-
derstanding of the music, the com-
poser and the musician’s role will be
achieved.

Saturdays 10-11 a.m., Eatonville
Public Library

Starts: January 22nd, (10 weeks)
Fee: Free — Course No. 695
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Continuing Education - creative communications

Broadcast 1

Creative Copywriting

Students will become familiar with
radio and TV operations through prac-
tical work in the campus radio station
and using video equipment. Topics .in-
cluded will be: script continuity and
news writing, programming for radio
and TV, The Control Room and Con-
sole announcing, interviewing on the
air, station organization, TV studio
lighting and camera work, TV graph-
ics, Canadian broadcasting regulations
and law-

Wednesdays, 7-10 p.m., North
Starts: January 12 (14 weeks)
Fee: $30. Course No. 041-277

Journalism 2

Students will be introduced to the
Canadian newspaper business and rel-
evant aspects of the organization of
individual newspapers, and helped to
develop skills which will enable them
to use whatever knowledge or abili-
ties they otherwise possess in writing
for the media. These skills include:
identification and evaluation of news,
research, interviewing, news writing,
editing, headline writing, picture edit-
ing, and writing cutlines, layout and
makeup, and working with wire ser-
vice copy.

The course will be of considerable
interest to anyone who comes into
contact with newspapers and will
~ make it appreciably easier for anyone
who has something to say, to say it in
print. Journalism | is not a prerequis-
ite.

Wednesdays, 7-10 p.m., North

Starts: January 12 (14 weeks)

Fee: $30. Credit Course. Course No.
012-101

Language Power

This course is designed to develop
the student’s ability in the effective
use of language. The uses misuses
and abuses of language will be
studied from a practical point of view.
Mondays: 7-10 p.m., North
Starts: January 10 (12 weeks)

Fee: $30. Course No. 011-134

Act
One,

There are few courses in Canada
designed specifically for the potential
advertising agency copywriter. This
course will enable anyone interested
in advertising or promotion to develop
skills needed to persuade with the
written and spoken word, and to ap-
preciate the relationship between
words and other elements of the ad-
vertiser's message. The subject of co-
pywriting will be examined intensively
from the analysis of purpose and
objective to the evaluation of the suc-
cess of the final message. Instructor
will be Mr. Peter Howard of the well
known House of Howard advertising
agency.

Wednesdays, 7-10 p.m., Queensway
Starts: January 19 (12 weeks)
Fee: $26. Course No. 614

Greeting Card Writers

Ever wanted to enter the challeng-
ing field of writing for greeting cards?
This in-depth course will cover the va-
riety of cards, methods of writing,
specialized fields, problems in creativi-
ty, and most important of all — how
and where to sell your ideas.
Thursdays, 7-9 p.m., North
Starts: January 20 (10 weeks)

Fee: $26. Course No. 694

Creative Writing 2

A continuation of earlier studies
with special attention to a writers
workshop. During these sessions you
will exchange views, criticisms and
ideas to further develop your poetry
and prose.

Tuesdays, 7-10 p.m. North
Starts: January 11 (12 weeks)
Fee: $30. Course No. 011-261

Human Awareness

Communication — person to per-
son, in family and in groups will be
focus of this course which analyses
human growth in terms of interper-
sonal relations. Modern humanistic
psychology concepts by Maslow —
May — Satir — Moreno and Berne,
will be surveyed, with stress on
awareness of self and others as a ba-
sis of measuring the development of
the individual. Specific methods of in-
teraction will be developed through
the group process.

Tuesdays: 7:30-10:00 p.m., North
Starts: January 11 (12 weeks)
Fee: $35. Course No. 286

A Theatre Experience

You will concentrate on the physi-
cal presentation of the individual with
specific attention to mime, movement,
speech, characterization, make-up, re-
laxation and concentration.

Learn to capture and hold the audi-
ence, to communicate your role, to
improvise and show confidence.
Tuesdays, 7-10 p.m., North
Starts: January 18th (12 weeks)

Fee: $26. Course No. 622

Scene Two

Public Relations in the
Consumer Age

A course designed for people who
have to meet the public and press as
representatives of business or govern-
ment at every level. Considerable at-
tention will be paid to handling of im-
portant current issues such as pollu-
tion, consumer rights as defined - by
such activists as Ralph Nader; foreign
control of Canadian resources and in-
dustry and the responsiveness of busi-
ness and government to the demands
of the community in general.
Mondays, 7-10 p.m., North
Starts: January 17 (12 weeks)

Fee: $26. Course No. 612

Short Story Writing for the
Magazine Market

Want to write but aren’t quite
ready to tackle the Great Canadian
Novel? Try your hand at short story
writing in this practical course. direct-
ed specifically at helping new writers
break into the magazine market —
one of the most lucrative areas of
professional writing (unless your name
happens to be Robbins or Hailey).
Mondays, 7-10 p.m., North
Starts: January 17 (12 weeks)

Fee: $26. Course No. 602

Hypnotism

This course gives a true insight into
the complete workings of hypnosis
with attention to hypnotic induction,
confirming trance, presenting and re-
moving suggestions, mass hypnosis,
self hypnosis and a variety of other
aspects of this unusual technique.
Mondays 7-10 p.m., North
Starts: January 17 ( 12 weeks)

Fee: $35 Course No. 666

Self-lmprovement

Dorothy Fleming, one of Canada’s
leading beauty consultants, along with
other members of the fashion staff,
will work with you on basic self-im-
provement. Lectures and practical
experience will include diet, exercise,
posture, walking, wardrobe, grooming
and make-up including skin care, con-
touring and eye make-up.

Thursdays, 7-9 p.m., North
Starts: January 20 (12 weeks)
Fee: $26. Course No. 150

Body Language and Expression
Through Dance

This course aims at an area much-
talked about today — how we ex-
press ourselves with our bodies. To
use our bodies as expressive instru-
ments it is necessary to learn the kind
of knowledge, freedom, and control
that dancers have always cultivated.
Through dance and mime exercises,
we hope to achieve this kind of sensi-
tivity and awareness. Physical move-
ment for many is highly satisfying. If
you find this kind of satisfaction or
wish you could, this course offers a
rewarding experience.

Thursdays, 7 p.m., North
Starts: January 20th, (12 weeks)
Fee: $26. Course No. 623.
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A special

interest
program

Urban Vehical
Design Competition

How about a two door Humberwa-
gon 1900 fully equipped with low
emission controls, 3 wheels and a
fold-up “Carry-me-around’’ container?

Last year's ‘Clean-Air-Car-Race’ in-
volved more than 100 Universities
and colleges in the design and con-
struction of pollution free cars. This
year the competition will focus its at-
tention on the development of a “city
car’ to solve the problems of urban
city transportation.

Throughout the year students will
work on this project on an extra-cur-
ricular basis with full-time student in-
volvement in the project during the
summer break.

Mr. Ernie Horney, Co-operative Ed-
ucation Co-ordinator for Humber Col-
lege’s Technology Division says “Such
a large undertaking of this kind re-
quires the enthusiastic support of
many sponsors from business and in-
dustry. We are already pleased to an-
nounce that the Association of Profes-
sional Engineers (Toronto-Humber
chapter) will be supporting the stu-
dents with both financial and techni-
cal expertise.”

For further information on this
project contact Mr. E. Horney at
677-6810, local 400 or Mr. Don
Stemp at local 317.

b

The Effective Public Speaker;
Techniques and Technology

Self-confidence and the ability to
speak articulately before large or
small groups are tremendous advan-
tages for people in every field.

And when it comes to putting infor-
mation across or selling an idea — or
a product — there are many new
audio-visual aids which can make the
vital difference.

This intensive course will give the

student practice — using the latest
aids — in putting together effective,
compelling, speeches and presenta-

tions.

Mondays, 7-10 p.m., North
Starts: January 17 (12 weeks)
Fee: $26. Course No. 610



Business Administration

Certificate

Successful completion of 15 courses or semester credits is required to ob-
tain a Continuing Education Certificate in Business Administration. This pro-
gram represents a cross-section of programs in the Business Division and has
courses drawn from the accounting, marketing, electronic data processing and
management programs. Credits earned in one program are transferable to other
programs where the same courses are listed as required or as electives.

Courses already taken at Humber College may be submitted for considera-

tion as credits towards this Certificate.

Compulsory Courses: 12

021-006 Economics |

011-086 Comm. in Business & Industry
021-083 Elements of E.D.P.

021-085 Computer Concepts
021-003 Business Law

022-093 Statistics

022-094 Theories of Management
022-095 Organizational Devel.
021-001 Introduction to Acctag. |
021-002 Introduction to Acctg. ||
021-017 Elements of Marketing
021-018 Applied Marketing Concepts

Elective Courses: 3

Program counts as an elective

Courses are planned for the following semesters:
BUSINESS ADMINISTRATION (15 courses)

PREREQUISITE

Any credit course offered in any Business Division Certificate

COURSE COURSE OFFERINGS
1972 1972 1972
Winter  Spring Fall
X
X
Mon. X
021-083 Tues. X
Wed. X
Mon. X
Mon. X
022-094 Tue. X
X
021-001 Wed. X
Thurs. X X
021-018 Thurs. X

Theories of Management

Computer Concepts

This course deals with the functions.
of management and an examination
of the various approaches to adminis-
trative decision-making. Stress s
placed on the behavioural approach.
Mondays, 7-10 p.m., North
Starts: January 10 (14 weeks)

Fee: $30. Course No. 022-094

A study of data management, file
organization, machine language struc-
ture and preparation of research
papers.

Tuesdays, 7-10 p.m., North
Starts.: January 11 (14 weeks)
Fee: $30. Course No. 021-085

Accounting Certificate

A continuing Education Certificate in Accounting is available on completion
of eight courses, consisting of 5 compulsory and 3 electives. The program is
made up of a ‘core’ group of accounting courses, -which are part of the fulltime

diploma program.

Up to 5 or 6 credits may be transferred to the Business Administration Cer-
tificate should you wish to transfer into that program.

CE-164
ACCOUNTING (8 courses)

Courses are planned for the following semesters:

PREREQUISITE

Compulsory Courses: 5 COURSE COURSE OFFERINGS
1972 1972 1972

Winter  Spring Fall

021-001 Intro. to Acctg. | X

021-002 Intro. to Acctg. || 021-001 Wed. X

022-015 Cost Accounting | 021-002

022-016 Cost Accounting |1 021-015 Tues.

023-011 Managerial Acctg. 021-002

Elective Courses: 3 required

021-003 Business Law Wed. X

022-097 Corporate Finance 023-011

022-090 Receivables Management 021-002 Thurs.

022-098 Controllership 021-002

022-020 Auditing 023-011

Receivables Management Cost Accounting Il
The course covers the development An advanced course covering a

of a credit policy; credit terms; credit
instuments; credit agencies, and other
sources of credit date; analysis of
credit risks; setting of credit limits;
collection principles and credit office
managements.

Thursdays, 7-10 p.m., North

Starts: January 13th, (14 weeks)

Fee: $30. Course No. 022-090

wide variety of accounting principles
and specific functions including: cost-
volume profit analysis, profit planning,
process cost accounting, computation
of unit costs, effects of lost units, spe-
cial préblems, comprehensive budgets,
and standard cost accounting proce-
dures.

Tuesdays, 7-10 p.m., North

Starts: January 11 (14 weeks)

Fee.: $30. Course No. 022-016

Communications in Business
and Industry

Communications to be effective
must be understood in terms of its
functions and goals and in terms of
its limitiations. This course will at-
tempt to make the student aware of
the roles he must play in the commu-
nications process, both vocationally
and socially.

Human Relations, Goal Orientation,
Organizational Needs, Logic and the
“Silent Languages” will be integrated
with the development of specific skills
to provide the student with the ability
to function with more competence
and flexibility in the community.

Major writing assignments will be
an integral part of the course and will
be used to give the student the op-
portunity to learn, and develop skill in
all of the above.

Mondays, 7-10 p.m., North
Starts: January 10 (12 weeks)
Fee.: $30. Course No. 011-086

Elements of E.D.P.

A study of automatic data process-
ing methods, capabilities and applica-
tions of E.D.P. devices and problem
solving.

Mondays, 7-10 p.m., North
Starts: January 10 (14 weeks)
Fee: $30. Course No. 021-083

Introduction to Accounting II

Accounting methods for a variety of
business organizations will be studied
with special attention to the prepara-
tion of items for financial statements.
Wednesdays, 7-10 p.m., North
Starts: January 12th, (14 weeks)

Fee: $30. Course No. 021-002

Business Law

This course covers: the law of con-
tracts and torts: an analysis of busi-
ness organization with special refer-
ence to Partnership and Corporation
Law: the sale of goods: including a
consideration of credit transactions,
conditional sales and the effect of
consumer protection legislation: em-
ployment and agency, insurance, and
bankruptcy, with a breif summary of
the law relating to real estate, land-
lord and tenant, bailments and negoti-
able instruments.

Wednesdays: 7-10 p.m., North
Starts: January 12 (14 weeks)
Fee: $30. Course No. 027-003

Organizational Development

An in-depth course to assist organi-
zations in developing the objectives of
corporate policy. You will analyze
problems encountered by managers,
supervisors and employees and evalu-
ate methods of collaboration, interde-
pendence, personal growth and deci-
sion making.

Tuesdays, 7-10 p.m., North
Starts.: January 11 (14 weeks)
Fee: $30. Course No. 022-095

Business Law

This course covers: the law of con-
tracts and torts; an analysis of busi-
ness organization with special refer-
ence to Partnership and Corporation
Law; the sale of goods; including a
consideration of credit transactions,
conditional sales and the effect of
consumer protection legislation; em-
ployment and agency, insurance, and
bankruptcy, with a brief summary of
the law relating to real estate, land-
lord and tenant, bailments and negoti-
able instruments.

Wednesdays.: 7-10 p.m., North
Starts: January 12 (14 weeks)
Fee: $30. Course No. 021-003

Statistics

A thorough investigation of the ba-
sic concepts in statistical analysis in-
cluding terminology problems and
methods of analysis

The traditional areas of descriptive
statistics will be blended with the re-
latively newer ideas of statistical infer-
ence.

Mondays, 7-10 p.m., North
Starts: January 10 (14 weeks)
Fee: $30: Course No. 022-093

Introduction to Accounting |l

Accounting methods for a variety of
business organizations will be studied
with special attention to the prepara-
tion of items for financial statements.
Wednesdays, 7-10 p.m., North
Starts: January 12th, (14 weeks)

Fee: $30. Course No. 021-002

Certified General
Accountants
Program

For further information, contact
Garry Darwin 677-6810, Ext.
307, Business Division, Humber
College.




Electronic Data
Certificate

Electronic Data Processing

The Continuing Education Certificate in Electronic Data Processing -is

Processing

awarded upon completion of nine credit courses.

ELECTRONIC DATA PROCESSING

Compulsory Courses: 9

021-083 Elements of E.D.P.
021-085 Computer Concepts
400 Assembler |

402 Assembler |1
022-099 Cobol

021-086 PL/1

022-027 Systems Analysis |
022-072 Systems Analysis ||
022-026 Computer Software

Courses are planned for the following semesters:

PREREQUISITE

COURSE COURSE OFFERINGS
1972 1972 1972
Winter  Spring Fall
Mon. X X
021-083 Tues. X X
021-085 X
400 Wed.
021-085 Mon.
021-085 X
021-085 X
022-027
402

COST OF ALL CERTIFICATE COURSES $30.00

Cobol

Assembier 11

To give you a thorough understand-
ing of COBOL, stressing efficiency and
special techniques employed in this
computer language.

You will also study methods by
which data can be manipulated to
produce efficient programming.
Mondays, 7-10 p. m., North
Starts: January 10 (14 weeks)

Fee: $30. Course No. 022-099

NOTE:

You may select any Business
course as an elective for credit to-

wards your certificate program.

— _Jr-;-l'u

The Assembler language is the ba-
sic programming language used in
commercial applications. You will
have a complete systems review (in-
terrupts, channel operations, etc.);

study concepts of Assembler and ma-.

chine language; the standard and dec-
imal instruction sets (approximately
100 instructions); and analyse DTF
entries, the Bill of Material Processor,
and simulation. Through-out the
course, you will be writing programs
and case studies directly applicable to
industry.

Wednesdays, 7-10 p.m., North

Starts.: January 12th (14 weeks)

Fee: $30. Course No. 402

Marketing Certificate

A certificate program for persons interested in studying the various strate-

gies and techniques of marketing. The
pulsory and 5 electives.

program involves eight courses, 3 com-

This Marketing Certificate program represents both the former Marketing
Management and Marketing programs with a wider offering of courses for par-

ticipants

Computer Concepts
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Elements of E.D.P.

MARKETING (8 courses)

Compulsory Courses: 3

021-017 Elem. of Marketing
021-018 Applied Marketing Concepts
022-104 Marketing Management

Elective Courses: any 5 courses

022-039 Salesmanship

022-033 Sales Management
022-031 Marketing Research
022-106 Advertising & Promotion
021-041 Distribution Strategy
021-591 Product. Strategy
021-589 Pricing Strategy

022-102 Princ. of Retailing |
022-103 Princ. of Retailing ||

Certificate.

Courses are planned for the following semesters:

PREREQUISITE
COURSE COURSE OFFERINGS
1972 1972 1972
Winter  Spring Fall
Thurs. X X
021-017 Thurs.
021-018 Wed.
X
Wed.
021-017
021-017
021-017
021-017
021-017
Mon.

The Marketing Management Certificate is being phased out. Any student who has already
started the program will be able to complete same, or apply for credits to the Marketing

Applied Marketing Concepts

Elements of Marketing

You will be involved in an in depth
study of the marketing concept. Iden-
tification of the potential market, con-
sumer trends in purchasing, develop-
ment of the product, channels of dis-
tribution, pricing strategy, advertising
and sales promotion form the frame-
work of this course.

Thursdays, 7-10 p.m., North
Starts: January 13 (14 weeks)
Fee: $30. Course No. 021-018

You will be involved in an in depth
study of the marketing concept. Iden-
tification of the potential market, con-
sumer trends in purchasing, develop-
ment of the product, channels of dis-
tribution, pricing strategy, advertising
and sales promotion form the frame-
work of this course.

Thurdays, 7-10 p.m., North
Starts.: January 13 (14 weeks)
Fee: $30. Course No. 021-017

A study of data management, file
organization, machine language struc-
ture and preparation of research
papers.

Turesdys, 7-10 p.m., North
Starts: January 11 (14 weeks)
Fee: $30. Course No. 027-085

Retailing |

(How to Open and Operate your
own Retail Store)

The purpose of this course is to
provide a practical awareness of the
many activities involved in modern re-
tailing. Most types and areas of retail
operations will be covered, including
today’'s retail environment, location,
organization and staffing, layout and
fixturing, buying, merchandising, sales
promotion, pricing, inventory control,
credit and systems.

There is a real emphasis on the
owning and operation of a retail out-
let by a Pilot Study. You will be in-
volved in a continuing project com-
prising mainly management planning
functions.

Mondays, 7-10 p.m., North
Starts: January 10th (14 weeks)
Fee: $30 Course No. 022-102

A study of automatic data process-
ing methods, capabilities and applica-
tions of E.D.P. devices and problem
solving.

Mondays, 7-10 p.m., North
Starts: January 10 (14 weeks)
Fee: $30. Course No. 027-083

Marketing Management

" Analysis of the management appli-
cation to marketing with emphasis on
the case study approach to marketing
programs.

Wednesdays, 7-10 p.m., North

Starts: January 12th (14 weeks)

Fee: $30 Course No. 022-104

Sales Management

All elements of the selling process
will be covered in this course includ-
ing techniques of securing interviews
with prospective clients, selecting the
best prospects, sales approaches, han-
dling different personality types, eval-
uating price and product competition
and sales closing techniques.
Wednesdays, 7-10 p.m., North
Starts: January 12 (14 weeks)

Fee: $30. Course No. 022-033



Continuing Education - Secretarial Program

Legal Secretary

This Continuing Education Certificate

Certificate

program will provide you with a basic

training for work in the legal secretarial field. Your studies will cover 9 compul-
sory courses in shorthand, legal office practice, principles of law, and theories
of management. One Business elective course of your choice completes the

certificate program.

‘Medical Secretary Certificate

The Secredarial Studies Department offers the Continuing Education Medical
Secretary Certificate for successful completion of ten courses, 9 of which are

compulsory, and one elective,

Courses are planned for the
LEGAL SECRETARY (10 courses)

Compulsory Courses: 9

Elective Courses:

Any credit course offered in any Business

1972 1972 1972
Winter  Spring Fall
022-042 Shorthand |11 (prerequisite «
Shortland 80 w.p.m.) 021-027 X
022-043 Shorthand |V (prerequisite ‘
Shorthand 111) 022-042 X
022-048 Legal Office Procedures | X
Part A (prerequisite typing
40 w.p.m.
022-048 Legal Office Procedures | Part B Part A Mon.
022-049 Legal Office Procedures || Part A 022-048
022-049 Legal Office Procedures || Part B
022-094 Theories of Management Mon. X
022-046 Principles and Interpretation of Law | N
022-047 Principles and Interpretation of Law || 022-046

Division Certificate Program counts as an elective

PREREQUISITE
COURSE COURSE OFFERINGS

MEDICAL SECRETARY (8 courses)

Compulsory Courses: 7

Elective Courses: 1

Certificate Program counts as an elective

Courses are planned for the following semesters:

PREREQUISITE
COURSE

1972 1972 1972
Winter Spring Fall
022-056 Medical Science | X X
022-057 Medical Science 11 022-056
022-054 Medical Office Procedures | X
Part A (prerequisite Typing 40 w.p.m.)
022-054 Medical Office Procedures | Part A Mon.
Part B (prerequisite Part A)
022-055 Medical Office Procedures |1 022-054
Part A
022-055 Medical Office Procedures |1 Part A
Part B
022-006 Transcribing Machine X

Any credit course offered in any Business Division

COURSE OFFERINGS

Legal Office Procedures — Part B

Elements of Marketing

Medical Office Practice — Part B

Theories of Management

A study of advanced speed and ac-
curacy with emphasis on preparing le-
gal documents, instruments, and
forms; legal office practice and proce-
dure, including dockets, diaries, forms
of correspondence, filing, reference
and resource sources, travel arrange-
ments, communication services, spe-
cialized procedures in real estate
court, estate and company practice,
legal ethics and protocol.

The use of various electric typewrit-
ers as an aide to speed and accuracy
will also be covered.

Mondays, 7-10 p.m., North
Starts,; January 10th, (14 weeks)
Fee: $30. Course No. 022-048

You will be involved in an in depth
study of the marketing concept. Iden-
tification of the potential market, con-
sumer trends in purchasing, develop-
ment of the product, channels of dis-
tribution, pricing strategy, advertising
and sales promotion form the frame-
work of this course.

Thursdays, 7-10 p.m., North
Starts.: January 13 (14 weeks)
Fee.: $30. Course No. 021-017

Basic Typing and Shorthand

Typing: Elementary, Intermediate,
Advanced

If you do not have a typing speed of 40 w.p.m. or a shorthand speed of 80 w.p.m. the
following four courses will give you the necessary prerequisite into the Medical or Legal
program.
COURSE OFFERINGS

1972 1972 1972

Winter  Spring Fall
021-080 Learn to Type in 14 Sessions Tues. X X
022-004 Advanced Typing
021-026 Shorthand | Thurs. X X
021-027 Shorthand 11

Shorthand |
Forkner shorthand — a scientific

combination of long-hand letters and
a few symbols-forms a system of rap-
id writing which will enable you to
reach a speed of 100 w.p.m. in about
80 hours of tuition. Based mainly on
the letters of the alphabet, memory
retention is greater than other short-
hand systems.

Thursdays, 7-10 p.m., North

Starts. January 13th, (14 weeks)

Fee: $30. Course No. 021-026

Learn to Type in 14 Sessions

A special opportunity for persons
wanting to start or better their typing
ability. Our individual learning method
gives each person a special program
and lets you reach your own desired
level. Progress at your own rate on
your choice of IBM Executive or Se-
lectric typewriter.

Mondays and Wednesdays,
7-9:30 p.m.,

Queensway 2

Starts: January 17 (16 weeks)
Fee: $30. Course No. 961

“A New Approach to Typewriting”.
It is now possible to type 40 w.p.m.,
in 14 weeks, using Humber's new
modern electronic equipment. Learn-
ing the keyboard by the old touch
method has, until now, been tedious.
Using modern methods and equip-
ment, the student will easily learn to
touch type through “conditioned Re-
flex Systems.”

Tuesdays, 7-10 p.m., North
Starts: January 11 (14 weeks)
Fee: $30. Course No. 021-080

Business procedures in Hospitals
and medical offices with emphasis on
records processing, office procedures
and patient relations will be the focus
of studies in this course.

Mondays, 7-10 p.m., North
Starts: January 10th, (14 weeks)
Fee: $30. Course No. 022-054

This course deals with the functions
of management and an examination
of the various approaches to adminis-
trative decision-making. Stress is
placed on the behavioural approach.
uf4Mondays, 7-10 p.m., North
Starts: January 10 (14 weeks)

Fee: $30. Course No. 022-094

Special Business Courses

SPECIALIZED BUSINESS ELECTIVES PREREQUISITE
COURSE

022-080
022-064

— or any other credit course offered in a
certificate program.

Personnel Administration
Labour Relations

Personnel Administration

A survey of various techniques in-
volved in personnel administration and
methods by which line personnel can
utilize these, in conjunction with the
personnel department, for effective
development.

Thurdsays, 7-10 p.m., North
Starts: January 13 (14 Weeks)
Fee: $30. Course No. 022-080

COURSE OFFERINGS

1972 1972 1972
Winter Spring Fall
Thurs. X
022-080 Mon. X

Labour Relations

An Introduction to the process of
collective bargaining, certification pro-
cedure, representational and jurisdic-
tional disputes, unfair labour practices,
the nature of the collective agree-
ment, grievance procedure and the
process of conciliation and arbitration,
strikes and lock-outs.

Mondays, 7-10 p.m., North
Starts: January 10 (14 weeks)
Fee: $30. Course No. 022-064
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Continuing Education— Gourmet Cuisine

Hotel and Restaurant
Administration Certificate

The rapidly expanding Hotel and Restaurant industry requires well trained
people, knowledgeable in the organization and functions of Hotel and Restaur-

ant operations.

This certificate course is a condensed version of the regular two year pro-
gram and is ideal for persons already in the industry, wishing to upgrade their
skills or for persons wishing to enter the industry.

Compulsory Courses: 5

021-064 Hotel and Restaurant Admin.
022-084 Hotel Front Office

022-086 Hotel & Rest, Leg. & Law
022-078 Catering and Service

021-070 Quantity Food Management |

Elective Courses: 3 required

022-075 Hotel Accounting

022-077 Beverage Management

021-072 Food Sanitation and Nutrition

021-071 Quantity Food Management ||

022-076 Quantity Food Management |11
011-068 Facilities Layout & Equipment
021-101 International Gourmet Cuisine
022-087 Convenience Foods

Courses are planned for the following Semesters:

HOTEL AND RETAURANT ADMINISTRATION (8 courses)

PREREQUISITE
COURSE COURSE OFFERINGS

1972 1972 1972
Winter  Spring Fall
Thurs.
X
X
X
021-070
021-071
Wed.

ey § 1 ) b

i

Gourmet Foods for the Home Kitchen

Dining Room and Kitchen Antiques

Do you remember the days when a
broom holder was the show piece of
the kitchen, and the Family Cherry
stoners was nearly perfected as any
machine can be? That was in 1870.
Learn about the carved wood, silver,
crystal, china and glass of the past
centuries. Learn what is the “Music
Portfolio” and how to differ the-
Shakespeare table from the ‘“Canter-
bury”. Join those who love the an-
tique world of cooking, dining equip-
ment and accessories.

Tuesdays, 7-9:30 p.m., North
Starts: January 11 (14 weeks)
Fee: $40. Course No. 526

International Gourmet Cooking ||

Cooking for Special Occasions ||

Hotel & Restaurant
Administration

A study of hotel organization, fun-
cation and operation of each depart-
ment; hotel marketing, organization
and supervision of operations; staff
and operational procedures.

Thursdays, 7-10 p.m., North
Starts: January 13th, (14 weeks)
Fee: $30. Course No. 021-064

International Gourmet Cuisine

Gourmet Cooking! That phrase con-
jures up images of exquisite dining
rooms, far-away places, the master
chef creating classical culinary magic.
No longer is the preparation of gour-
met foods beyond the reach of the
domestic kitchen and the competent
cook.

And here’s the course to prove it!
Through a blend of lectures, demon-
strations and student participation you
will learn the practical techniques of
cooking international foods. Emphasis
will be placed on the classical cuisine
of various countries.

Wednesdays, 7-10 p.m., North
Starts: January 12 (14 weeks)
Fee: $30. Course No. 021-101

Cooking for Campers

Discover the famous gourmet foods
of the world including Canada, Eng-
land, France, Italy, Denmark, Spain,
Japan and Hawaii including interna-
tional cooking terms and menu plan-
ning. Register early for this very popu-
lar course.

Mondays, 7-9:30 p.m., North
Starts: January 10th (14 weeks)
Fee $35. Course No. 352

Mother's Day, Valentine's Day,
Easter, a wedding reception, or club
supper — You can turn the buffet
into something extra special with a
few gourmet specialties and served
with a ‘savoie faire’.

With demonstrations, lectures, and
your participation, the instructors will
teach you how to prepare and set at-
tractive buffet tables for many occa-
sions.

Tuesdays, 7-9:30 p.m., North
Starts: January 11th (14 weeks)
Fee: $40. Course No. 354

Tasting Wine for Enjoyment
(Wine Schmeking)

Like to be a connoiseur of great
wines? An unusual course covering
the great wines of the world. You’ll
study basic types of wine, vintage and
ordinary wine, as well as recognition
of wine by taste, colour and bouquet.

Also included will be wine purchas-
ing, budgeting for a wine cellar, and
proper selection of wines for parties,
dinners and other happy occasions.
Wednesdays, 7-9 p.m., North
Starts: January 12 (14 weeks)

Fee: $40. Course No. 530

Exploring the World of Cheeses

Fromage, Kase, queso, formaggio
— in the language of gastromony,
they all spell pleasure.

Taste a wedge of ripe, redolent
cheese and wash it down with a glass
of a good wine and the world is at
your doprs. Taste cheeses of the
world, watch a bubbling Welsh Rare-
bit, or Roman Browns under a brisk
flame of the broiler.

Tuesdays, 7-9:30 p.m., North
Starts: January 18 (6 weeks)
Fee: $26. Course No. 5627

Now that you’'ve caught it, how do

you clean and cook it? Well Mr.
Sportsman, here’s your chance to
learn how."

Our Igor Sokur, a Master Chef, will
show you the easy way to stay alive
and enjoy good food. He will cover
everything from how to build a fire
place, to equipment, ingredients and
food preparation.

We’'ll even throw in a session on
survival foods in case your hunting
skills aren’t rewarded.

Saturdays, 9 a.m.-12 noon, North
Starts: March 11 (12 weeks)
Fee: $26. Course No. 531
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Continuing Education

S

In co-gperation with The Insurance Institute of Canada, Humber Coilege of Appiied Arts and Technoiogy offers an educatio

INSURANCE INSTITUTE OF CANADA PROGRAM

Associate status (A.1.1.C.) or Feilowship (F.1.1.C.) with The Institute.

Insurance Institute of Canada Certificate

nal program leading to

To gualify for Associateship, students must pass nine examinations in the particular insurance area of their choice, general, agents; casualty; adjusters;
property; marine; accountancy. There are four courses marked * which are: obligatory. Df these obligatory tourses, asmden( must first take coirse N6.511,
Principles & Practice of Insurance.

To qualify for Fellowship; students must pass another seven examinations.

NOTE: Full details about A.1.1.C. and F.1.1.C. requirements may be obtained from:

The Insurance Institute of Dntario
220 Bay Street,

Toronto, Duiario Phone: 362-1397

Garry Darwin
Humber Coilege

Busiriess Division Phone 677-6870 Ext. 307

LOCATION: North Campus
TIME: 7:30 p.m.
CEE: $30.00
PLEASE NOTE These classes are designed to offer the full range of programis required by the Institute. Classes will be
offered in those subjects where there is an enroiment of 15 pariicipanis.
l | 11100 11 5 AR A ORS00 AMERMANTROTTTT 1T 11 EIVIN Tt T AT o A1 1 §
B
=
COURSES OFFERED DAY START DATE FELLOWSHIP — Part 1
b1l *Principies and Practice of |nsurance Monday January 10 Ar A,%‘."_,ﬁw qusiifying for FELLOWSHIP wiil bé raguirsd to pass 8 further THREE
:‘f is also mandatory that this be taken examinations selécted from the 14 subjects listed.
st
512 tkpsurance on Property — Part 1 Monday January 10 FELLOWSHIP — Part 2 _ . .
513 Imsurance on Property — Part 2. Tuesday January 11 o DAY | START DATE
514 *Ihsurance against |iability j{_Vednesday January 12 Ali subjects are obligatory
. P k y 1 - : -
g.{g 'B':fﬂ;,g“r;e&p::;‘giltff,mrance 7o e :g::i':x & 460  Insurance Accounts and Finance Tuesday January 11
517 Fire Hazards Tuesday January 11 461 Insurence Administration Wednesday danuary 12
518 Ba e mablie Fasamnce Wednesday January 12 462 Commercial and Company Law Thursday January 13
519  Fire Preventionand Protection Thursday January 13 463 Economics Monday: _ danuary 10
520 Business Interruption ‘Monday January 10 L i o
e e g ;  Stuveits ar€ réginied Lo be membersof the iGsirance institute. -
2312 G:ﬁgg{ﬂt";zfd’“sme'“ L‘;%?:svda m“ﬁz :; & Membership Fee of $5,00 and ag examination. fee of $6.00 is payable to the =
523 Casuatty Cl:)vé:* . Thursday .  January 13  Institute. The hmvmtr exammafiar wilf be held imma;ateiy upon compistion
524 Loss Adiustments & Claims aettiemqnts ~ Monday. "January 10 Wadiio
Principies and Practices Loss Adjustment & Claims -
of Insurance Fire Hazards Settiements Insurance Administration

You will be introduced to the prin-
ciples and practices of insurance and
insurance law, including: laws of con-
tract. general organization and admin-
istration of insurance companies,
agencies, and adjustors.

Mondays: 7:30-10 p.m.,
Starts: January 10 (14 weeks)
Fee: $30. Course No. 511
North/South

Insurance on Property — Part 1

A thorough program covering the
basic fire insurance contracts and all
personal lines of coverage.

Mondays: 7:30-10 p.m.,
Starts: January 10 (14 weeks)
Fee: $30. Course No. 512
North/South

Insurance on Property — Part 2

Tuesdays, 7.30 p.m.
Starts: January 11 (14 weeks)
Fee: $30. Course No 513

Insurance Against Liability

This course covers the following
areas: all types of liability insurance
and specifically — general liability for
owners of premises and for business
organizations.

Wednesdays: 7:30-10 p.m.,
Starts: January 12 (14 weeks)
Fee: $30. Course No. 514
North/South

Insurance on the Person

Thursdays, 7.30-10 p.m.
Starts.: January 13 (14 weeks)
Fee: $30. Course No. 515
North & South

Burglary and Fidelity Insurance

Mondays, 7.30-10 p.m.

Starts: January 10 (14 weeks)
Fee: $30. Course No. 516
North & South

Tuesdays, 7.30-10 p.m.

Starts: January 11 (14 weeks)
Fee: $30. Course No. 517
North & South

Automobile Insurance

Mondays, 7.30 p.i.

Start: April 10 (14 weeks)
Fee: $30. Course No. 524
North & South

Insurance Accounts and Finance

Wednesdays, 7.30-10 p.m.
Starts: January 12 (14 weeks)
Fee $30 Course Nc. 461
North & South

Economics

In this course you will cover a
broad investigation of the field of auto
insurance including such topics as
provincial insurance acts, liabilities to
injured parties and traffic acts.
Wednesdays: 7:30-10 p.m.,

Starts: January 12 (14 weeks)
Fee: $30. Course No. 518
North/South

Fire Prevention and Protection

Thursdays, 7.30-10 p.m.
Starts: January 13 (14 weeks)
Fee: $30. course No. 519
North & South

Business Interruption

Mondays, 7.30-10 p.m.

Starts: January 10 (14 weeks)
Fee: $30. Course No. 520
North

Property Loss Adjustment
Tuesdays, 7.30-10 p.m.
Starts: January 11 (14 weeks)

Fee: $30. Course No. 521
North

Marine Insurance

Wednesdays, 7.30-10 p.m.
Start: January 12 (14 weeks)
Fee: $30. Course No 522
North

Casualty Covers

Thursdays, 7.30 p.m.

Start: January 13 (14 weeks)
Fee: $30. Course No. 523
North

Tuesdays, 7.30-10 p.m. North
Starts: January 11 (14 week
Fee: $30. Course No. 460

Commercial and Company Law

Thursdays, 7.30-10 p.m.
Starts: January 13 (14 weeks)
Tuesdays, 7.30-710 p.m.

Norih

A required program of the Insur-
ance Institute of Canada Fellowship
program.

Mondays: 7:30-10 p.ifi., NGrtn
Starts: January 10 (14 weeks)
Fee: $30. Course No. 463

More Business Certificate Courses in Business Administration,

Marketing, Electronic Data Processing, Accouiiting. Legal and
Medical Secretary and Hotel aiid Restaurant Administration are

on pages 20, 21, 22 and 23.
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New community education services offerred at Humber College

Community
Seminars

“In this new age of technology, we
often experience a breakdown in com-
munications not only in industry but
in our own community life”, says
Vince Battistelli, Etobicoke Program
Consultant, who has been working
with communities to help overcome
these communication problems. “Ma-
jor community issues of interest are
often left virtually unexplored because
of the lack of channels for discus-
sion”, states Mr. Battistelli.

““Newspapers, radio and television
have presented only a one-sided form
of communication in the past. Unfor-
tunately, the residents are left with lit-
tle information and many misconcep-
tions”, he added. Humber College is
pleased to sponsor forums, workshops
and seminars throughout the year to
help overcome the limitations in com-
munications and to provide the com-
munity with an opportunity to discuss
contemporary issues. If you would like
to see a public seminar or debate
conducted on a particular topic that
interests you, please contact our com-
munity program consultants.

Forums/Workshops/

Community Education Services

~A unique service has been added to
the College’s Continuing Education di-
vision. The new Community Education
Services branch has been initiated to

Early Childhood

provide individuals, agencies, organi-

zations and community groups with

help in the following ways:

1. Identification and assessment of
educational, leadership or training
needs

2. Leadership assistance.

3. Specifying relevant learning experi-
ences to meet identified needs.

Community Self-Study

Humber College is equipped with a
specially trained staff to assist inter-
ested individuals or groups in the
community in conducting a program
of Community Self-Study.

The self-study programs are de-
signed to provide individuals or
groups with a framework for identify-
ing and discussing the problems or
concerns of their neighbourhood.

Community leadership

A special service available to mem-
bers and leaders of community groups
is our Community Leadership Pro-
gram. Our program consultants will be
pleased to meet with your group to
understand the special functions and
leadership requirements necessary to
help your group function effectively.
We will assist in designing and con-
duction a leadership program to meet
your requirements -and will also help
develop the educational and organiza-

Education Diploma

Humber College offers a program
both fulltime day or part-time evening
studies, leading to a Diploma in Early

Childhood Education. Through the
Continuing Education Division the
following evening courses will be
offered this Fall.

Nursery School
Curriculum and Resourses

The development of the seven part
guidance plan for nursery school edu-
cation; covering the adult, individual
and staff roles; decision-making and
responsibility; behavioural analysis of
structured situations; verbal direc-
tions; individual attention; incidental
routines; playtime techniques and in-
troducing music to young children.
Wednesdays, 7-10 p.m., South
Starts:January 12 (20 weeks)

Fee: $45. Course No. 012-013

Parent-Teacher Relationships

tional resourses which meet the
needs of your group.

Training Programs

Our training program service has
been developed to assist groups and
organizations in assisting their particu-
lar training needs. In addition we will
help design and conduct an appropri-
ate training program required. This
service is of great help to organiza-
tions involved in recruiting new mem-
bers and performing services.

Of special interest to church groups
and other voluntary organizations
planning to operate a youth drop-in
centre are programs designed to help
your members to understand the op-
eration, organization and philosophy
of such a venture. Programs will also
be set up to train volunteers and staff
to work in these centres.

If your group needs advice on how
to expand its operations or an how to
function more effectively, our program
consultants are available to work with
your group to help bring about the
desired results. For more information
on any of our community services
please contact — Vince Battistelli,
Etobicoke Program Consultant; Gloria
Quinlan, York Program Consultant; or
Ken Williams, Community Program
Consultant.

Rehabilitation

Vince Battistelli,
Etobicoke Program Consultant

Gloria Quinian
York Program Consultant

Counselling Certificate

Thisisa two-year certification pro-
gram developed in conjunction with
the Canadian Association of Rehabili-
tation Personnel for students with

Human Relations in
Rehabilitation Work

some experience in this area.
The following subjects are being
offered.

The Rehabilitation Process

A study of human problems and
needs with emphasis on social atti-
tudes and acceptance of disadvan-
taged and other minority groups. The
importance of social, work and home
environments, the meaning of work in
our society; industrial and labor rela-
tions; and a variety of related con-
cerns will also be studied.
Wednesdays, 7-10 p.m., North
Starts: January 12th (12 weeks)

Fee: $35. Course No. 226

In co-operation with the Canadian
Association of Rehabilitation Person-
nel, Humber College offers a special
course designed for persons already
working or interested in the rehabilita-
tion process. Sessions will cover im-
proved methods and techniques for
more effective results.

Mondays, 7-10 p.m., North
Starts: January 10th, (12 weeks)
Fee: $35. Course No. 225

Related special

Living with Adoption

interest courses

Child Psychology

Relationships between parents, chil-
dren and teachers with emphasis on
studying the role of the child in family
life. Other topics include the responsi-
bilities of the teacher in working with
parents of nursery school children,
and the influence a teacher might
have on children outside the school
setting.

Mondays, 7-10 p.m., South
Starts: January 3rd, (15 weeks)
Fee: $35. Course No. 012-355

Is the adoptive family different?

A 4 week course which will give
parents of adoptive children an oppor-
tunity to meet and discuss questions
of mutual concern.

Topics will include community -atti-
tudes to adoption, telling a child
about adoption, answering questions
about biological parents and helping a
child feel secure.

Thursdays, 7:30 - 9:30 p.m., North
Starts: January 20th, (4 weeks)
Fee $10. Course No. 204

This course will give a foundation
in the psychology of child develop-
ment to assist those involved with
children in understanding their often
baffling behavior, biology and emo-
tional development. Relations be-
tween the child, his family and his
peers as well as school, will form a
key part of the course.

Wednesdays, 7-10 p.m., North
Starts: January 12th (12 weeks)
Fee: $30. Course No. 012-155
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Advanced Tennis Instruction
and Strategy

Add something special to your
game with a little advanced strategy.
Further development of basic skills in
serve, smash, volley and scoring will
give you a new outlook on the game.
Sundays, 9:00 a.m. - 12 noon,

North Campus
Starts: January 23rd (10 weeks)
Fee: $35.00 Course No. 017

Basic Scuba Diving

An in-depth course on the under-
water world. Combining classroom
workshops and pool instruction you
will study equipment operation, main-
tenance, purchasing, safety proce-
dures, basic skills, planning of trips,
and . physiological information on scu-
ba diving. Instant fun — just add wa-
ter. Pool sessions will also feature
teaching of the basic skills of under-
water movement, use of air tanks and
regulator, and skin diving techniques.
This is a National Association of Scu-
ba Diving Schools Certificate Pro-
gram. Equipment supplied.
Wednesdays, 7:30 - 11:00 p.m.,
North Campus
Starts: January 19th (7 weeks)

Fee: $65.00 Course No. 006

Basic Tennis Instruction
and Strategy

Love on Camera? A special course
providing basic instruction in the skills
of tennis, using closed circuit televi-
sion to study your own style. Lessons
in forehand, backhand, serve, smash,
volley, half volley, scoring and strate-
gy for singles 7 doubles, plus lots of
practice.

Tuesdays, 7-10 p.m., North
Starts: January 18th (10 weeks)
Fee: $35.00 Course No. 016

Purebred
Dogs

Purebred Dogs as a Hobby
or Profession |

Tennis, Scuba Diving
Piloting for Pleasure Craft
and Outdoor Survival

Special Interest courses

Human Relations 1

Introduction to Anthropology

Course | — The first of our courses.
Course | will deal with the evaluation
of buying, breeding, care and diseas-
es, socialization, genetics and records,
the use of the computer, controlled
exercises and audio-visual aides. The
fee includes the texts.

Wednesdays, 7:30-10 p.m., North
Starts: January 12th (10 weeks)
Fee: $60. Course No. 011-368

Equine
Nutrition

Equine Nutrition

A special course providing a de-
tailed study on all aspects of nutrition.
Specifically you will cover: nutritional
comparison between animals and
plants; classification of foodstuffs, car-

bohydrates, fats, proteins, amino
acids, minerals, concentrates, and
roughages; nutritive value of food-

stuffs; formulation of rations for the
foal, yearling, broodmare, stallion and
others; home-grown feeds versus
commercial rations; special feeding
situations (e.g. — orphan foal) and
much more.

Wednesdays, 7-10 p.m., North

Starts: January 19 (12 weeks)

Fee: $30. Course No. 011-244

This course will study personal and
group needs in the social, business,
industrial and professional settings. A
basic introductory course in Human
Relations.

Tuesdays, 7-10 p.m., North
Starts: January 11 (12 weeks)
Fee: $30. Course No. 011-083

Canadian Politics

the honorable members of
the opposition are nobodies when
they are 50 vyards away from this
building.” — Pierre Elliot Trudeau,
Prime Minister.

This course will analyse the struc-
ture, function and personalities of the
Canadian political scene.

Mondays, 7-10 p.m., North
Starts: January T0 (12 weeks)
Fee: $30. Course No. 011-061

Psychology 2

A continuation of Psychology |,
with emphasis on the various schools
of psychology — humanities, clinical,
developmental and practical applica-
tion in life and work.

Thursdays, 7-10 p.m., North
Starts: January 13 (12 weeks)
Fee: $30. Course No. 011-060

Discover cultures ancient, primitive
and Canadian. Just a few of the
groups you'll study include the Afri-
cans, Canadian Indians and Eskimos.
A special emphasis will be given to
cultural groups in our own society and
the role of minorities in Toronto’s
community life.

Thursdays, 7-10 p.m., North
Starts: January 13 (12 weeks)
Fee: $30. Course No. 011-073

Introductory Sociology

This course is an introduction to
the central concepts of Sociology. Ini-
tially, we will deal with those con-
cepts that have to do with the organi-
zation of relationships between per-
sons. Here we will discuss groups and
their structure as seen in roles and
norms. We will then consider the
more stable dimensions of social life,
which we call institutions, and those
persistent patterns of behavior, known
as culture.

Tuesdays, 7-10 p.m., North
Starts: January 11 (12 weeks)
Fee: $30. Couise No. 011-136

Piloting for Pleasure Craft

A rising accident rate is coinciding
with the rapid growth of pleasure
boating in Canada and many of these
accidents are due solely to ignorance
of piloting procedures. The aim of this
course is to provide a sound basic
knowledge to enable the amateur sail-
or to operate his craft effectively with-
out risk to himself, his crew or to oth-
er users of the waterways. Topics in-
clude: Boat care, maintenance, pilot-
ing, seamanship, water safety and
courtesy, laws and regulations, charts,
knots and splices, power units, com-
passes and navigation.

Wednesdays, 7-10 p.m., North
Starts: January 19th, (12 weeks)
Fee: $26. Course No. 621

Survival

Last winter a young woman motor-
ist died of exposure two miles away
from Humber’'s North Campus. She
would have lived had she followed
basic Survival rules. More Canadians
are trying to get away from the cities
and have the leisure to do it...on
snowmobiles, in light aircraft, in can-
oes or larger - craft, backpacking
through our hundreds of square miles
of natural parklands such as Algon-
quin. Many of these people know little
of the wild. And the more experienced
an adventurer is, the more readily will
he admit that there's always some-
thing new to learn about the North.
The head of every family must know
Survival.

The course will cover: psychology
of Survival; choosing, buying and us-
ing camping and Survival equipment;
map-reading and navigation (practical
exercise); first aid; fires; bush Surviv-
al; arctic-winter supplies; desert Sur-
vival; crash rescue; surviving riots, so-
cial breakdown, and much more.
Mondays, 7-10 p.m., North
Starts: January 17th (12 weeks)

Fee: $26. Course No. 237

Study trip to Russia :
If you are interested in other people

‘and places and would enjoy doing
.some creative study about the Soviet

Union, Humber has an interesting ex-
perimental program planned for you.
for January — May 1972. This could
include a month’s study and travel in

‘the* Soviet Union during thz month of

May, 1972.

A series of courses in various as-
pects of Russian culture will be of-
fered in the Winter ‘72 semester. This
could also be a pre-orientation pro-
gram prior to departure for the Soviet
Union.

The Humber College program will
include films, slides, guest speakers,
and Russian cultural evenings.

For further details contact Nina
Such. English Department, ext. 344 or
345, or Hot Line 677-6810.

Registration

Forms - on
page 32
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Fashions

Advanced Dressmaking:
Dresses and Evening Wear

Oriental Flower Arranging

Ikebana

A ten evening, 20-hour practical
course studying the art of l|kebana-

.Japanese Floral Arranging. Each eve-

ning will involve demonstrations of
traditional Oriental styles followed by
Classroom projects.

This would be a most valuable
course for amature florists wishing to
create more naturalistic and artistic
arrangements with an Oriental flair.

Supplies: The College will supply
most tools and equipment and all
flowers for the first several evenings.

Students will be expected to supply
their own containers and meterials for
the next evenings.

Mondays, 7-9 p.m., North
Starts: January 17th, (10 weeks)
Fee: $25. Course No. 329

Family Life

Sociology — The Changing Family

Adding to your basic knowledge of
dressmaking techniques, this course
will move you forward to greater
skills.

Those of you who have a back-
ground in pattern drafting will be able
to work from your own designs. Oth-
ers may wish to experiment with style
changes working from a commercial
pattern.

Emphasis will be on acceptable
construction techniques related to a
variety of styles and fabrics.
Wednesdays, 7-10 p.m., North
Starts: January 12 (12 weeks)

Fee: $30. Course No. 236

Advanced Dressmaking:
Suits and Coats

If you have considerable knowledge
and practice of dressmaking tech-
niques and wish to begin tailoring,
this course was planned for you. Us-
ing your previous sewing experience
for basic construction of a suit or
coat, you will learn that a tailored
garment is molded and shaped by
pressing and sewing with the aid of
supporting inner fabrics specialized
stitches.

Tuesdays, 7-10 p.m., North
Starts: January 18 (12 weeks)
Fee: $30. Course No. 235

Design and Construction of
Children’s Clothing

Add to your basic knowledge of
dressmaking rechniques — learn to
design and construct children’s cloth-
ing. Types of garments may include
pants, shirts, skirts, blouses, coats,
jackets and sleepwear with emphasis
on the use of easy care fabrics.
Mondays, 7-10 p.m., North
Starts: January 17th, (132 weeks)
Fee: $30 Course No.238

IR e e e .

Has the family unit any real pur-
pose in today’s society?

This special course will take a look
at family life development, relation-
ships, outside influences, breakdown,
generation attitudes and contempo-
rary perspectives of the roles of the
family members. Experienced leaders
and resource personnel will be fea-
tured at each session.

Mondays, 7-10 p.m., North
Starts: January 10 (12 weeks)
Fee: $30. Course No. 011365

Child Psychology

This course will give a foundation
in the psychology of child develop-
ment to assist those involved with
children in understanding their often
baffling behavior, biology and emo-
tional development. Relations be-
tween the child, his family and his
peers as well as school, will form a
key part of the course.

Wednesdays, 7-10 p.m., North
Starts: January 12th (12 weeks)
Fee: $30. Course No. 012-155

““Ethics’’: The Permissive Society:
Liberalism or Licentiousness

Analytical discussion of recent
trends in morality and approaches to
sexual liberty, trial-marriages, abor-
tion, mercy-killing, censorship, civil
disobedience, student-revolts, ‘doing-
your-own-thing-, ‘telling it as it is’,
etc.; modern issues as responsibility
for pollution, poverty, social welfare,
conditions in jails, catastrophes as
Biafra and Pakistan, police methods,
etc.

These problems will be analyzed in
the context of the nature and purpose
of morality in general with an exam-
ination of ways of deciding moral
questions and evaluating moral princi-
ples.

Tuesdays, 7-9 p.m., North
Starts: January 11th, (12 weeks)
Fee: $30. Course No. 011-367

Tree
Maintenance

Short
Course

Foremans Short Course
In Arboriculture

A one day, six hour course covering
“safety aloft”, quality tree pruning,
felling techniques, and a two hour
session on modern tree planting pro-
cedures.

Tuesdays, 9 a.m. — 5 p.m., North
Starts: one day only, February 15th
Fee: $6. Course-no.327
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Living with Adoption

Is the adoptive family different?

A 4 week course which will give
parents of adoptive children an oppor-
tunity to meet and discuss questions
of mutual concern.

Topics will indlude community atti-
tudes to adoption, answering ques-
tions about biological parents and
helping a child feel secure.

Thursdays, 7:30 - 9:30 p.m., North
Starts: January 20th, (4 weeks)
Fee $10. Course No. 204
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Early
Childhood
Education
Diploma

see page 25
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electronics, unhandyman painting, and creative welding

Refrigeration, Heating and
Air Conditioning |

To assist adult students in under-
standing the principies and practices
of the processes used to produce
comfortable living conditions and food
preservation. Topics wiii include: Fun-
damentals of Refrigeration, Basic Re-
frigeration Systems, Compression
Systems.

Tuesdays, 7-10 p.m., North
Starts: January T8th, (T2 weeks)
Fee: $30. Course No. 768

Refrigeration, Heating and
Air Conditioning ii

Advanced studies on food preserva-
tion and improvement in living condi-
tions. Topics wili inciude: Absorption
Systems, Refrigerants, Pychometrics,

Heating and Humidification.
Thursdays, 7-10 p.m., North
Starts: January 20th, (12 weeks)
Fee: $30. Course No. 769

Electronics —Industrial
Technical Program 1

Techniques in Transistor Trouble
Shooting |

Creative Welding

The Individual Learning Method en-
ables the student to choose and pro-
gress at his own level in one of the
following seven programs: Basic Elec-
tricity. Basic Electronics, Basic Tran-
sistors, Audio and Radio Circuitry,
Black and White TV, Colour TV, Digi-
tal Circuit techniques.

Thursdays, 7-10 p.m., Queensway
Starts: January 20 (12 weeks)
Fee: $35. Course No. 960

Techniques in Transistor Trouble
Shooting Il

Further studies in trouble shooint
and transistorized eguipment with

special attention to Printed Circuits,
in-Circuit Testing, Trouble Shooting.
and Testing.

Thirsdays, 7-10 p.m., North

Starts: January 20th, (10 Weeks)
Fee: $30. Course No. 773

This course gives you a comprehen-
sive, easily understood method of
trouble shooting transistorized equip-
ment.

Topics will include: transistor char-
acteristics, thermal stability field effect
transistors, and specification sheets.
Tuesdays, 7-10 p.m., North
Starts: January 18th, (10 weeks)

Fee: $30. Course No. 772

Painting for the Un-Handyman

To show home owners how to pre-
pare and paint such items, as wella,
houses and furniture.

Satuidays, 9 a.m. - 12 noon, North
Starts: Two days only Jan. 29 &
March 25.

Fees: $4. - couple - $3. -
Course No. 774

single

Turn a pile of scrap metal into crea-
tive sculpture? Sure! If you know
how! And this course will give you
the practical welding skills to set you
on your way. Build something small
for special giftware, indoor ornament,
outdoor garden landscaping or just for
creative expression.

Mondays, 7-10 p.m., Queensway
Start: January 17 (13 weeks)
Fee: $40. Course No. 953

Industrial Electronics

An introduction to the basic theory
and operation of equipment used in
industry to monitor, operate, inspect
and test production facilities and
manufactured products.

Tuesdays, 7-9:30 p.m., North
Starts: January 18 (10 weeks)

Fee: $30. Course No. 775

Campus
Locations

KEELESDALE CAMPUé

88 Industry Street, Toronto 15, Ontario

NORTHERN CAMPUS

(West off Hwy. 27, North of Rexdale Boulevard)

Box 1900, Rexdale, Ontario.
QUEENSWAY CAMPUS

56 Queen Elizabeth Boulevard, Toronto 18, Ontario

Keelesdale Campus Map

North Campus Map

SOUTHERN CAMPUS

3495 Lakeshore Boulevard West, Toronto 14, Ontario

TRAINING IN BUSINESS AND INDUSTRY CAMPUS

5233 Dundas Street West, Islington 678, Ontario.

Telephone: 236-1291
STOREFRONT HUMBER

2945 |akeshore Boulevard West, Toronto 14, Ontario,

Telephone: 259-2408

Queensway Campus Map

South Campus Map
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